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HINDUSTAN ORGANIC CHEMICALS LTD
(HIRT IXPIR BT 3H A Government of India Enterprise)
ST, B AMBALAMUGAL, KOCHI — 682 302

QYUY Phone: (0484) 2720911, 2727201, T FAX No. (0484) 2720893
Email: pad.kochi@hoclindia.com www.hoclindia.com

HR/2024/012 fedi® Date: 30/07/2024

< ffeT Y91 _E- TENDER NOTICE
wFeiea o i uiferfRat aofere fg-atelt vomelt ansieh= § Siferat smafa forar Sirar 21

HOCL Invites e-Bids under the Two-bid system for the following Insurance policies:

HHID TG & faaxur 3R Ffdar 9 Description of ltem and Tender No.
SI.No.
1 1. ORITR HHARA! o fog g Sidig giferdt

Named GPA Policy for Temporary Employees/Fixed Tenure Employees &

Temporary Consultants
2. Rl & forg AmRfgd Siidie giferdt

Unnamed GPA Policy for Apprentices

TS Ffder ¥ed :  HOCL Tender Ref : HR/2024/012
fAfdeT SXaTaS www.hoclindia.com IT www.gem.gov.in. & SIS HR &l 5 |
Tender documents may be downloaded from www.hoclkochi.com or www.gem.gov.in.
\’rﬂgx’rl'R@'Q mﬁﬂmmaﬂgmm (YARUA: https:/gem.gov.in ) ﬁtl\_fﬂﬁﬁl IERIiEG]
3{Tars ufshar ¥ i o/ wreaw § vgd fAfdert WeR 6l & Smeft | Huan S9=1 URaTd TRdd $RA J Ugd
W%/W/W%dew JeaTge Fafta ¥ u § 34|
IRDA approved insurance companies may please get registered with GEM www.gem.gov.in to
participate in the tender. Tenders submitted other than through online procedure specified will not be
accepted. The IRDA approved Insurance Companies can only submit their quotes directly. The insurance brokers
are not eligible to submit the quote on behalf of the Insurance Companies. Please visit the above sites
regularly for any addendum/ corrigendum/extension before submitting the offers. The details of the
policies are enclosed.

Please submit your e-bids in two-bid system conforming to the specifications and the terms and
conditions on or before the due date and time specified.

YIdlq Thanking you,
YA Yours faithfully,
Fd fegeaM Siiie Bt faftes

For Hindustan Organic Chemicals Limited,

( Abhilash R.)
CHIEF MANAGER (HR)
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fRgar iiif® BiiHT fAfies HINDUSTAN ORGANIC CHEMICALS LTD

(HRd IYPR PI 3<IH A Government of India Enterprise)
ST, HIdt AMBALAMUGAL, KOCHI — 682 302

GQYHTY Phone: (0484) 2720911, 272201, ﬂmr FAX No. (0484) 2720893
Email: pad.kochi@hoclindia.com www.hoclindia.com )
HR/2024/012 fedi® Date: 30/07/2024

gasft M/s.

U A8IeT Dear Sir,

e Fpa [IfRE & WHR ITHE o fhld, THEH 3R gRSIoH Ridss &1 fafaior
ST ] ¢ | TFSHII 0 RIeh HHaival qoferg A shdig uiferf oiiv wfiggsif Fofeg AowfRa sidig
gl & fow - fMfaard ofmfia &t oidt 81 o o Ffder & | A1 & o o & Wy fasher & wu #
USiipd hRaTd |
Hindustan Organic Chemicals Limited is a Government of India Undertaking manufacturing Phenol,
Acetone & Hydrogen Peroxide at its plant at Kochi, Kerala, India. HOCL invites e-tenders for the
following Insurance Policies:- (1) NAMED GPA POLICY FOR TEMPORARY EMPLOYEES/FIXED TENURE
EMPLOYEES & TEMPORARY CONSULTANTS AND (2) UNNAMED GPA POLICY FOR APPRENTICES. You

may please get registered with www.gem.gov.in to participate in the tender.

fafaer cxaraw A deargel A suaie fvar man g1

Tender documents are uploaded in HOCL website www.hoclkochi.com and www.gem.gov.in.

XISl Pt SFIHHMIGT 3P 1Y AW g1 319 J 1Y § fb st Ffder dar/vgd a37 9 Ugd (i) Hd &
WEY (i) ST (111) ST Siel TR & o IR SR (i) T e ok o fawdR @ U |
Index of documents enclosed is attached herewith. You are requested to kindly go through the (i)

Scope of Work (ii) Schedule (iii) General Instruction to bidders for online bid submission (iv)General
Terms and Conditions in detail before preparing/submitting your tender.

3T ST YRS SHTFarg H f§- el Jurelt & d8d <F IRRG 3R T8 & Ugd URd & |

You may submit your offer on Two-bid system by online before the due date and time specified.
YIqdlg Thanking you,

YAl Yours faithfully,

Fd feg™ 3iH® D s

For Hindustan Organic Chemicals Limited (CIN: L99999MH1960GOIO11895),

( Abhilash R.)
CHIEF MANAGER (HR)



¥ 2024-25 & fere Sidie diar uiferRmal & fore Afaer JEe=n

Tender Notice for GPA Insurance Policies for the Year 2024-25:

3 IHAOIRT- INDEX

1 mﬁauﬁﬁ%ﬁ%ﬁaﬁ?aﬂa\%ﬁ 31JEY Annexure — |
Scope and Schedule for Named GPA policy for Temp. Emp.

2 ATTErd ST grferit & fHeeH 3R /e 31J9Y Annexure I
TERMS & Conditions for Named GPA Policy for Temp. Emp.

3 Eﬂafﬂgﬁlgmdaim History 313,_&"‘51 Annexure 1A

4 WHHW%WQHQTW 3EY Annexure —lII
Scope and Schedule for Unnamed policy for Apprentices

5 1ferd Ifgd SiUTY iRt o fded 3R 20 31J9Y Annexure —IIIA
TERMS & Conditions for Unnamed GPA Policy for Apprentices

6 Eﬂafﬂgﬁlgmdaim History 313,_&"‘51 Annexure |lI1B

/ Wﬁm Important Details 3JEY Annexure-IV

8 3 art Ugfd o fo1T sicitardrsi ol amH G General 3JdY Annexure-V
instructions to bidder for e-bid submission

9 RERICACINI (Y93 D) Technical Bid (Form-A) \}Iﬂ_q;‘ﬂ Annexure- A

10 Wﬁlﬁ/@mmaﬁm I'I°F \}Iﬂ_q;‘ﬂ Annexure-B
Performa of declaration of black listing/holiday listing

11 am/ﬂav_"ﬂﬁa}ﬁﬁ Commercial/Technical BID Glﬂ_q"?{ Annexure-C

12 ddd&dl Undertaking 3dY Annexure-D




3dY Annexure — |
NAMED GPA POLICY FOR TEMPORARY/FIXED TENURE EMPLOYEES & TEMP.
CONSULTANTS

A. SCOPE:

The Scope includes the named GPA Policy to be covered for 213 nos. of Temporary/Fixed Tenure
Employees & Consultants in various disciplines in this Unit for a period of one year from 15.09.2024 to
14.09.2025 against the accident occurring round the clock (24hrs). The Total No. of Temporary
employees in our Unit and their monthly salary are as given below. Facility for addition and deletion
should be provided.

% S| & | @ e qTTRr 3l 71 50 [0
No. EEL] Category of Employees Nos Salary per SUM ASSURED
Month (50 times of monthly Salary)
Rs. (Rs.)
1 | Temporary Officers/Engineers 12 40000 24000000
2 | Temporary Employees - Technician 43 31208 67097200
3 | Temp. Employees — Asst.Technician 28 29079 40710600
4 | Temp.Employees — Rigger/GWM 10 27490 13745000
5 | Temp.Employees — General Workman 6 25710 7713000
6 | Fixted Tenure Contract-Medical Officer 1 50000 2500000
7 | Fixted Tenure Contract — Officer/Engr. 19 35000 33250000
8 | Fixted Tenure Contract - Rigger 1 22000 1100000
9 | Fixted Tenure Contract — Asst Techn 7 23000 8050000
10 | Fixted Tenure Contract — Techn. 46 25000 57500000
11 | Fixted Tenure Contract— General Workman | 15 20000 15000000
12 | Temp. Consultant 4 30000 6000000
13 | Temp. Consultant 1 35000 1750000
14 | Temp. Consultant 1 40000 2000000
15 | Temp. Consultant 1 45000 2250000
16 | Temp. Consultant 8 50000 20000000
17 | Temp. Consultant 6 60000 18000000
18 | ICMA/CO. SECRETARY TRAINEE 4 10000 2000000
213
% Total Sum Assured (Rs.) 32,26,65,800
B. SCHEDULE:
1 | Estimated Annual Wages Rs.3223.66 Lakhs.
(50 times of Basic Pay + To be adjusted based on the actual salary to be declared
VDA/Monthly fixed salary) | subsequently.
2 | Table of Benefits 1. As per Table Ill / IV of Personal Accident Policy-Death,
Permanent total Disability, Permanent Partial Disability,
Temporary Total Disability.
2. Weekly compensation may be 1 % of the Capital Sum
Assured or Proportionate Salary (BP + VDA/Monthly fixed
salary) whichever is Minimum.
(Proposed weekly compensation may be clearly
mentioned in the Quotation).
3. Accident Medical Expenses : 50% of admissible
claim.(Maximum)
3 | Maximum Claim Amount 50 Times of BP + VDA/Monthly Fixed salary per claim.




SJIYANNEXURE-II

TERMS & CONDITIONS FOR NAMED GPA POLICY FOR TEMP. EMPLOYEES/FIXED TENURE
EMPLOYEES & CONSULTANTS :

At present there are 213 Temporary/Fixed Tenure employees & Temp. Consultants in our

Company to be covered under the Policy initially and the newly appointing Temporary

employees & Temp. Consultants during the policy period shall also be covered under the

policy on intimation from HOCL.

The estimated annual wage/Monthly Fixed salary given in the above table is
calculated based on the Present Basic Pay and VDA /Monthly Fixed salary of the Temporary
Employees & Temp. Consultants currently working in the Company. The increase in the
salary (BP + VDA) on account of DA increases, etc. shall be taken into consideration while
settling the GPA claim. As such claim settlement shall be based on the actual salary (BP
+VDA)/Monthly Fixed Salary drawn by the temporary employee before the accident.

Since there would be increase in the estimated sum assured due to DA increase except
Temporary officers & Temp. Consultants, and also due to the inclusion of new
appointments as and when they join, the actual salary for the Policy period will be
submitted to the Insurance company atthe end of the policy period and the premium
will be adjusted on the basis of actual declaration. Addition and deletion facility should be
provided.

In addition to the above premium, an amount of Rs.5,000/- may also be paid as Cash Deposit
with the Insurer being mandatory advance premium to settle the claim since there would
be increase in the estimated sum assured due to DA Increase and also due to the
inclusion of new recruits, if any.

The bidder is expected to quote the premium amount and service tax if any, separately.

Any special conditions /deviations/exclusions to be included in the offer by the insurer to be
given along with bid.



Named GPA (Temporary Employees)

LAST YEAR PREMIUM & CLAIM STATUS

Annexure-lIA

Period No of Sum Amount of | No. of Amount Ins. Co.
Members | Assured | Premium cases Claimed
Insured (Inc. of Rs.
GST)
15.09.2021 167 2347.74 | 1,44,671/- 3 66,372/- M/s IFFCO
to Lakhs TOKIO
14.09.2022 General Ins.
Company Ltd
15.09.2022 220 2853.87 | 1,78,231 3 71,358/- | M/s IFFCO
to TOKIO
14.09.2023 General Ins.
Company Ltd
15.09.2023 256 3382.38 | 1,58,776 3 Not yet | M/s IFFCO
TO settled | TOKIO
14.09.2024 General Ins.
Company Ltd
Annexure-lll
2. UNNAMED GPA POLICY FOR APPRENTICES
A. SCOPE:

HOCL, Kochi Unit is engaging Apprentices in various disciplines under the Apprentices Act 1961.
The total number of Apprentices engaged at present is 81 only. The Apprentices engaged by the
Company as per the below strength need to be covered under GPA Policy irrespective of their
name. The Unnamed Policy shall cover the above fixed number of Apprentices for any accident
occurring inside the factory premises while undergoing Apprenticeship training for a period of
one year from 15.09.4 to 14.09.2025. The number of Apprentices to be covered under the Policy
shall remain same during the policy period.

SI.No. Category Nos. | Monthly stipend | 50 times of stipend
01 ElﬁT&j Apprentices- Graduate 24 10,000/- 1,20,00,000/-
Technician 30 8,000/- 1,20,00,000/-
Trade 27 7,700/- 1,03,95,000/-
P Total | 81 3,43,95,000/-
B.SCHEDULE

1 Estimated Annual Stipend
(50 times of Stipend)

Rs. 343.95 Lakhs

2 Table of Benefits

1. As per table llIl/IV of Personal Accident Policy-
Death, Permanent total Disability, Permanent Partial
Disability, Temporary Total Disability.

2. Accidental Medical Expenses : 50 % of the
Admissible Claim.

3 Maximum Claim
Amount(per single claim)

50 times of monthly stipend paid/payable prior to the Accident.




Annexure-lllA

TERMS & CONDITIONS FOR UNNAMED GPA POLICY FOR APPRENTICES

At present there are 81 Apprentices engaged in our Company under the Apprentices
Act 1961 to be covered under the GPA Policy irrespective of their Name. The unnamed
Policy shall cover the above fixed number of Apprentices for any accident occurring
inside the factory premises while undergoing Apprenticeship training for the period
from 15.09.2024 to 14.09.2025. The number of Apprentices to be covered under the
Policy shall remain same during the policy period.

The estimated annual stipend given in the above table is calculated based on the
Present stipend to Apprentices currently engaged in the Company. The increase in stipend
due to decision of the Govt. shall be taken into consideration while settling the GPA claim.
As such claim settlement shall be based on the actual stipend drawn by the
Apprentices before the accident.

The bidder is expected to quote the premium amount and service tax if any,
separately.

Any special conditions /deviations/exclusions to be included in the offer by the insurer to be
given along with bid.

All disputes, differences, questions and claims arising out of, under or touching upon this
Tender /Agreement/ Purchase Order/ Work Order shall be settled amicably between the
parties through mutual discussion and failing that, such disputes, difference, questions or
claims shall be referred for resolution through arbitration to the India International
Arbitration Centre or a Sole Arbitrator to be appointed by the Chairman-cum-Managing
Director of HOCL and the award of Arbitration shall be final and binding on the parties. The
seat of the Arbitration shall be at Kochi, Kerala, India and the proceedings of the arbitration
shall be held at Kochi, Kerala, India in accordance with the India International Arbitration
Centre Act 2019 / Indian Arbitration & Conciliation Act 1996 or any statutory modification or
re-enactment thereof for the time being in force. When the contract is with foreign vendor,
the vendor has the option to choose arbitration in accordance with the provisions of The
India International Arbitration Centre Act 2019 / The Indian Arbitration and Conciliation Act,
1996 /UNCITRAL (United Nations Commission on International Trade Law Arbitration)
Arbitration Rules.



Annexure-llIB

Unnamed GPA (Apprentices)
LAST TWO YEARS SUM ASSURED, PREMIUM & CLAIM STATUS for
Un Named GPA Insurance for Apprentices and Temporary employees

Period No of Sum Amount of No. of Amount Ins. Co.
Members | Assured Premium cases Claimed
Insured (Inc. of
GST)
15.09.2021 81 345.00 | Rs.11449/- 0 0 IFFCO-

To Lakhs TOKIO
14.09.2022 General Ins
15.09.2022 81 344.00 | Rs.11,417/- 0 0 IFFCO-

to Lakhs TOKIO
14.09.2023 General Ins
15.09.2023 81 344.00 | Rs.11,101/- 0 0 IFFCO-

to Lakhs TOKIO
14.09.2024 General Ins

The following important points may also be noted while submitting the quotations:

A. The premium for Named GPA Policy for Temporary/FTB Employees & Unnamed GPA
Policy for Apprentices should be submitted separately.

B. The Offer will be placed on the Insurance Company quoting the lowest premium, provided that
the bid is technically acceptable. The offer/order will be placed on the overall LI party for Named
policy and Unnamed policy.

C. Detailed Terms and conditions if any should be furnished separately along with the bid.



AZATU GAATE IMPORTANT DETAILS

Annexure-1V

1 Name of the work Renewal of Group Personal Accident Policy for Temporary
Employees and Apprentices for the Year 2024-25
2 Tender no HR/2024/012
3 Date of publishing Tender 31.07.2024
4 EMD Nil
5 Pre Bid meeting Nil
6 Email and contact no for varghese.saiju@hoclindia.com or
clarification o.ramesh@hoclindia.com
0484-2727201/335, 8848375725
7 Last Date and Time for Bid 21.08.2024 1400 HRS
submission
8 Policy period 15.09.2024 to 14.09.2025
9 Validity of Tender 90 day from the last date of submission
10 Concerned Authority CHIEF MANAGER (HR)
HOCL, Ambalamugal, Kochi-682302
pad.kochi@hoclindia.com

Contract Person (NIC matters)
Mr.Midhun Babu

Co-ordinator

Mob: 8547196394, 0484 2727 464

Contract Persons (HOCL)

Mr.SAIJU VARGHESE,

Deputy Manager (HR)

HOCL, Ambalamugal.

Ph: 0484 2727335/200, 8848375725

Mr.RAMESH.O,

CHIEF MANAGER (OL/HR), HOCL, Ambalamugal.

Tel.0484 2727298/201

gfe =<t i sl ars & Prear gray,  sEsh 918 yaet g ml

In case of variation between Hindi and English version, English version will prevail.



ANNEXURE-V

GENERAL INSTRUCTIONS TO BIDDERS FOR E BID SUBMISSION
Please submit your e-bids on the terms and conditions attached as per instructions given below:-

1. Quotations shall be submitted online on or before the due date and time of closing the tender. The Price
bid should be submitted in price bid format given.

2. The bid shall contain as integral part of the same the following compliance statement: “We have read,
understood and accepted the terms and conditions of purchase and related documents forming part of
this enquiry and agree to supply the goods in compliance with the same.”

3. Bidders should carefully study the documents of this enquiry. All terms and conditions set out there in
the enquiry shall be binding on the bidders unless conflicting with any terms and conditions expressly
stated by HOCL while accepting any bid, in the event of such acceptance.

4. HOCL reserves the right, without assigning any reason whatsoever, to accept or reject any or all bids in

part or in full or cancel this enquiry.
HOCL reserves the right to extend without giving any reason(s) the closing date/time of the enquiry.
6. Bids shall be valid for a minimum of 90 days from the due date for receipt and opening of the bids.

u

1. PREQUALIFICATION CRITERIA
Tenderers who meet the following conditions / qualifications need only quote against this Enquiry:

1 Insurance companies who are registered under the insurance Act,1938 and authorized to take Group
Insurance Policy and governed under IRDA Act,1999 having experience in this field can only quote for the
above GPA Insurance Policies.

Earnest money deposit : Nil

Cost of Tender Documents: Nil

Rates quoted shall be exclusive of GST

Security deposit: Nil

Period of policy: One year from 15.09.2024 to 14.09.2025

Undertaking: All the bidders have to give an undertaking in the format as given as Annexure ‘D’ in the
Technical Bid.

N O 0 b WN

DUE DATE & TIME: Due date for submission of tender is (Closing date) 21.08.2024 at 02.00 pm.

VALIDITY OF OFFER: Offer shall be valid for a minimum period of 90 days from the last date of submission
stipulated for the tender.

SUBMISSION OF BIDS: Refer Instructions to Bidder for online Bid submission.

PRICE BID SUBMISSION-BOQ: Bidders are requested to note that they should necessarily submit their
financial bids in the format provided and no other format is acceptable. If the price bid has been
given as a standard BOQ format with the tender document, then the same is to be downloaded and to
be filled by all the bidders.

RIGHT TO REJECT A BID: HOCL reserves the right to reject any bid due to reasons such as (a) Vendor not following
above bidding procedures (b) Vendor not being technically acceptable to HOCL (c) Vendor not agreeing with the
general conditions of the tender. (d) Not enclosing any particular documents asked for (e) Any other valid
reasons.

SIGNING &SEALING ON ALL PAGES OF BIDS: The vendor shall sign and seal on all pages of the bids uploaded,
failing which bids are liable to be rejected.

DISPUTES: In the event of a contract being executed, all cases of disputes between seller and buyer shall be
settled through arbitration as per Indian arbitration and Conciliation act 1996 or any amendments from time to
time. The decision of the arbitration shall be final and binding on both the parties.

10



ANNEXURE - A

Rgwm i+ Fffwew forfdes HINDUSTAN ORGANIC CHEMICALS LTD

(VT 9GRIR &1 3=/ A Government of India Enterprise)

S, HIHt AMBALAMUGAL, KOCHI — 682 302
HOCL Tender No.HR/2024/012 DT.30.07.2024
RENEWAL OF GROUP PERSONAL ACCIDENT POLICIES FOR TEMPORARY EMPLOYEES & APPRENTICES FOR THE YEAR 2024-25

TRl et (Y7937 % TECHNICAL BID (FORM-A)
THIS DOCUMENT TO BE SIGNED AND SEALED BYBIDDER ON ALL PAGES AND SUBMITTED ALONG WITH THE E-TENDER:

THATRT FTAT TTT PRO-FORMA-TECHNTCAL BID

ERIED faaxr Details

SI.No.

1 FIAT T AT Name of the Company

2. TAaTdT T 9TH Name of the Bidder

3. TqT, TLATT HE&AT, SHA SlIT H ATh 6
AT ¥ WraTee HeIr

Address with Telephone no, email and
name of contact person and mobile no

4 STTUedY st GST ID

5 g9 399 Pan Details

6 & T AT ST oTET
Name of the Bank & Branch
9 T ATSURTHHT e

Bank IFSC Code

QrdaT 947 A/c No

a9 T 94T Address of Bank
1. Annexure B (Declaration of Blacklisting/Holiday Listing) dully filled, signed and sealed is attached
2. Annexure C (Commercial/Technical Bid Declaration) dully filled, signed and sealed is attached

3. Annexure D (Undertaking) signed and sealed is attached.

Enclosed the tender documents signed &sealed in all pages along with all the annexure.

We hereby undertake that we have read and understood the terms and conditions of the renewal of GPA policy for
Temporary/FTB employees and Apprentices for the year 2024-25 and shall abide it.

Signature of the Tenderer :

Name of the Tenderer :

PLACE: Seal

DATE:

11



ANNEXURE - B

PROFORMA OF DECLARATION OF BLACK LISTING/HOLIDAY LISTING
In the case of a Proprietary Concern:
| hereby declare that neither | in my personal name or in the name of my Proprietary concern M/s.
which is submitting
neither the accompanying Bid/Tender nor any other concern in which | am proprietor nor any
partnership firm in which | am involved as a Managing Partner have been placed on black list or holiday
list declared by any Government Public Sector company (CPSU) or any of the administrative ministries,
except as indicated below:
(Here give particulars of blacklisting or holiday listing, and in absence there of state "NIL")
In the case of a Partnership Firm:
We hereby declare that neither we, M/s. , submitting the accompanying
Bid/Tender nor any partner involved in the management of the said firm either in his individual capacity
or as proprietor or managing partner of any firm or concern have or has been placed on blacklist or
holiday list declared by any Government Public Sector Company (CPSU) or any of the administrative
ministries, except as indicated below:
(Here give particulars of blacklisting or holiday listing, and in absence there of state "NIL")
In the case of Company:
We hereby declare that we have not been placed on any holiday list or black list declared by any
Government Pubic Sector Company (CPSU) or any of the administrative ministries, except as indicated
below:
(Here give particulars of blacklisting or holiday listing, and in absence there of state "NIL")
It is understood that if this declaration is found to be false in any particular, Hindustan Organic
Chemicals Limited or its Administrative Ministry, shall have the right to reject my/our bid, and if the bid
has resulted in a contract, the contract is liable to be terminated.

PLACE:

DATE: SIGNATURE OF THE BIDDER

12



ANNEXURE - C
ANNEXURE TO BID AGAIANST TENDER NO

(KINDLY FILL THIS SHEET AND SUBMIT IN -COMMERCIAL/TECHNICAL BID)

NAME OF BIAUEY: ...cueereeieeriieterreneccrereceeersnrereesssnes sonasesassessssasesanasssnsssssassesses sensnesananese

Bidder Confirmation

Sr.
N:; Commercial Clauses (Please put V in front of your
) confirmation)
1 Whether bidder (a proprietary concern, Partnership Firm, Company) is currently on Yes, We are on holiday
holi list/black list/de-list h t holi blacklist -list t
oliday list/black lis '/de. isted or has been put on holiday/blacklisted/de-listed a List/Black List/De-List
any PSU/govt. Organization.
If so, give details. No
2i Whether th.e party is registered under Micro/Small/Medium Enterprises act 2006 Microo Medium
(Please furnish the proof)
Smallo No
2-ii Status of MSE Bidder Manufacturer
Services
Not Applicable
2-iii | Whether MSE bidder is offering product manufactured by him/her Yes
No
3i All MSE bidders shall register / declare their UAM Number on CPP Portal and copy of
tr.ns reglstratlon / declaratlonlshall be a.ttached with th.e offer; failing which such Mention UAM Number
bidders will not be able to enjoy benefits as per PP Policy for MSME order, 2012.
SSI/MSME/NSIC/UAM /DIC registration certificate
Not Applicable
3-ii | Submitted valid document against clause no 3i Submitted
Not Applicable
a2 Yes
Whether the proprietor of “MSME” enterprise is from SC/ST category
(Please attach caste certificate issued by competent authority) No
4ii Whether the proprietor of “MSME” enterprise is woman Yes
(i,e. Woman proprietorship, or holding minimum 51% shares in case of
. . - . No
Partnership/Private Limited Companies)
4jil Submitted certificate against clause no 4ii Submitted
Not Applicable
5 AGREED TO ALL TERMS AND CONDITIONS OF ENQUIRY: Agreed
It is hereby stated that the quotation/offer submitted is in full compliance with the Not Agreed
documents issued against the enquiry and also further confirmed that there is no &
deviation from all the terms and conditions as per the enquiry. Non-acceptance or
deviation to HOCL’s standard terms and conditions mentioned in enquiry
documents may lead to rejection of offer, no correspondence shall be done for
clarifications
DATE: SIGN AND STAMP OF BIDDER

13




ANNEXURE - D

(Undertaking to be prepared on the letter Head of the vendor, to be signed, sealed and to be attached in the
Technical Bid)

To

The Chief Manager (HR)

Hindustan Organic Chemicals Limited
Ambalamugal P.O.,Ernakulam Dist
Kerala-682302

Sub: Renewal of Group Personal Accident Insurance Policies for Temp. Employees & Apprentices —reg.

Ref: Tender ref. No. HR/2024/012 dt.30.07.2024

Sir,

We confirm that we have read and under stood all the terms and conditions of the Tender for Renewal of Group
Personal Accident Insurance Policy for Temp. employees & Apprentices. We further affirm that we have
understood all the terms of Group Personal Accident Insurance Policy for Temp. employees & Apprentices. We
are confident that all the above requirements can be met with the rates quoted by us and our rates are workable.
In case the work is awarded to us at the rates quoted by us, we undertake to satisfactorily execute and complete
the work for the entire period of contract.

Thanking you
Yours faithfully
For

Sd/-

(Name)

Place:
Date:

(seal)

14
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m
(A Government of India Enterprise)
AMBALAMUGAL P O, KOCHI — 682 302 KERALA
Phone: (0484) 2720911,
E-mail: kochi@hoclindia.com, web: www.hoclkochi.com
(GSTIN: 32AAACH2663P1ZG)
HR/2024/012 feqi® Date: 30/07/2024

SUB: LIMITED E-TENDER NOTICE

HOCL Invites e-Bids under Two-Bid System for the following Insurance policy.

HHID g o fqaRUT 3R FfdaT ¥ Description of Item and Tender No.
SI.No.
1 1. ORI HHANRAT o ferg 1 SiuTe diferdt

Named GPA Policy for Temporary Employee/Fixed Tenure Employees &
Temporary Consultants
2. TfRregsff & fog AR Ed SidTe gifersit

Unnamed GPA Policy for Apprentices
Tg3Ed fAfaer ¥aH . HOCL Tender Ref : HR/2024/012

Tender documents may be downloaded from www.hoclindia.com or www.eprocure.gov.in

IRDA approved insurance companies may please get registered with NIC e-procurement portal
(URL:https:/eprocure.gov.in/eprocure/app) to participate in the tender. Tenders submitted other than

through online procedure specified will not be accepted. The IRDA approved Insurance Companies can only
submit their quotes directly. The insurance brokers are not eligible to submit the quote on behalf of the

Insurance Companies. Please visit the above sites regularly for any addendum/corrigendum/extension
before submitting the offers.

Please submit your e-bids under the two bid system conforming to the specifications and the terms and
conditions.

YIgdiq Thanking you,

HAGIT Yours Faithfully,

Fd Egeam sififfe Hite faftics

For Hindustan Organic Chemicals Limited,

( Abhilash R.)
CHIEF MANAGER (HR)
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HINDUSTAN ORGANIC CHEMICALS LTD
(A Government of India Enterprise)
AMBALAMUGAL P O, KOCHI — 682 302 KERALA
Phone: (0484) 2720911, FAX No. (0484) 2720893
E-mail: kochi@hoclindia, web: www.hoclkochi.com
(GSTIN: 32AAACH2663P1ZG)

HR/2024/012 f¢Ai® Date: 30/07/2024

'EIWM/S.

m’qq_tﬂ_d'q Dear Sir,

Hindustan Organic Chemicals Limited is a Government of India Undertaking manufacturing Phenol, Acetone &
Hydrogen Peroxide at its plant at Kochi, Kerala, India. HOCL invites e-tenders for Renewal of (1) NAMED GPA
POLICY FOR TEMPORARY EMPLOYEES/FIXED TENURE EEMPLOYEES & TEMPORARY CONSULTANTS
AND (2) UNNAMED GPA POLICY FOR APPRENTICES for the Year 2024-25 (Period 15.09.2024 to 14.09.2025).
HOCL has entered into an agreement with M/s. NIC for e-procurement through their portal
https://eprocure.gov.in/eprocure/app. You may please get registered as a vendor with NIC for participating in
this tender.

Tender documents are uploaded in HOCL website www.hoclkochi.com and
WWww.eprocure.gov.in/eprocure/app

Index of documents enclosed is attached herewith. You are requested to kindly go through the Annexures |
to XIll (1 to 13) before preparing/submitting your tender.

3T 31U TRaTa Fefied 3 fafd sik a9 & ugd fgaieft vormelt & sifars uRgd &1 |
You may submit your offer on two-bid system through online before the due date and time specified
above.

Y-gdTq Thanking you,
Hgad Yours Faithfully,
Hd fegeaM Siiiie Bt faftes

For Hindustan Organic Chemicals Limited,

( Abhilash R.)
CHIEF MANAGER (HR)



¥ 2024-25 & fere Sidie diar uiferRmal & fore Afaer JEe=n

Tender Notice for GPA Insurance Policies for the Year 2024-25:

3[IH AR INDEX

1 WW%W@H@TW 3dY Annexure - |
Scope and Schedule for Named GPA policy for Temp. Emp.

2 WWW%%&W@?@ \}Iﬂ_q;‘ﬂ Annexure -I|
TERMS & Conditions for Named GPA Policy for Temp. Emp.

3 Eﬂafﬂgﬁlgmdaim History 313,_&"‘51 Annexure lIA

4 WI%HHW%W&?H@?W 3EY Annexure -lll
Scope and Schedule for Unnamed policy for Apprentices

5 1ferd Ifgd SiUTY iRt o faed 3R 2T 3JEY Annexure -IlIA
TERMS & Conditions for Unnamed GPA Policy for Apprentices

6 Eﬂafﬂgﬁlgmdaim History 313,_&"‘51 Annexure 1lIB

7 faaror Important Details G{ﬂ_q;ﬂ Annexure-IV

8 é el Q’v‘ﬂﬁ & %I'Q Siefterarstl &1 IE=T A General 313,_&"‘51 Annexure-V
instructions to bidder for e-bid submission

9 RERICACINI (Y93 D) Technical Bid (Form-A) \}Iﬂ_q;‘ﬂ Annexure- A

10 1o feree/gifers fore &1 aivon yu= 3{dY Annexure-B
Performa of declaration of black listing/holiday listing

11 am/ﬂav_"ﬂﬁa}ﬁﬁ Commercial/Technical BID C’rlﬂ_q"ﬂ Annexure-C

12 dddxdl Undertaking 3JdY Annexure-D

13 Instructions for Online Bid Submission 3dY Annexure-E




3dY Annexure — |
NAMED GPA POLICY FOR TEMPORARY/FIXED TENURE EMPLOYEES & TEMP.
CONSULTANTS

A. SCOPE:

The Scope includes the named GPA Policy to be covered for 213 nos. of Temporary/Fixed Tenure
Employees & Consultants in various disciplines in this Unit for a period of one year from 15.09.2024 to
14.09.2025 against the accident occurring round the clock (24hrs). The Total No. of Temporary
employees in our Unit and their monthly salary are as given below. Facility for addition and deletion
should be provided.

4 S| & | wieed A TR e 1 50 T
No. EEL] Category of Employees Nos Salary per SUM ASSURED
Month (50 times of monthly Salary)
Rs. (Rs.)
1 | Temporary Officers/Engineers 12 40000 24000000
2 | Temporary Employees - Technician 43 31208 67097200
3 | Temp. Employees — Asst.Technician 28 29079 40710600
4 | Temp.Employees — Rigger/GWM 10 27490 13745000
5 | Temp.Employees — General Workman 6 25710 7713000
6 | Fixted Tenure Contract-Medical Officer 1 50000 2500000
7 | Fixted Tenure Contract — Officer/Engr. 19 35000 33250000
8 | Fixted Tenure Contract - Rigger 1 22000 1100000
9 | Fixted Tenure Contract — Asst Techn 7 23000 8050000
10 | Fixted Tenure Contract — Techn. 46 25000 57500000
11 | Fixted Tenure Contract— General Workman | 15 20000 15000000
12 | Temp. Consultant 4 30000 6000000
13 | Temp. Consultant 1 35000 1750000
14 | Temp. Consultant 1 40000 2000000
15 | Temp. Consultant 1 45000 2250000
16 | Temp. Consultant 8 50000 20000000
17 | Temp. Consultant 6 60000 18000000
18 | ICMA/CO. SECRETARY TRAINEE 4 10000 2000000
213
% Total Sum Assured (Rs.) 32,26,65,800
B. SCHEDULE:
1 | Estimated Annual Wages Rs.3226.66 Lakhs.
(50 times of Basic Pay + To be adjusted based on the actual salary to be declared
VDA/Monthly fixed salary) | subsequently.
2 | Table of Benefits 1. As per Table Ill / IV of Personal Accident Policy-Death,
Permanent total Disability, Permanent Partial Disability,
Temporary Total Disability.
2. Weekly compensation may be 1 % of the Capital Sum
Assured or Proportionate Salary (BP + VDA/Monthly fixed
salary) whichever is Minimum.
(Proposed weekly compensation may be clearly
mentioned in the Quotation).
3. Accident Medical Expenses : 50% of admissible
claim.(Maximum)
3 | Maximum Claim Amount 50 Times of BP + VDA/Monthly Fixed salary per claim.




SJdYANNEXURE-II

TERMS & CONDITIONS FOR NAMED GPA POLICY FOR TEMP. EMPLOYEES/FIXED TENURE
EMPLOYEES & CONSULTANTS :

At present there are 213 Temporary/Fixed Tenure employees & Temp. Consultants in our

Company to be covered under the Policy initially and the newly appointing Temporary

employees & Temp. Consultants during the policy period shall also be covered under the

policy on intimation from HOCL.

The estimated annual wage/Monthly Fixed salary given in the above table is
calculated based on the Present Basic Pay and VDA /Monthly Fixed salary of the Temporary
Employees & Temp. Consultants currently working in the Company. The increase in the
salary (BP + VDA) on account of DA increases, etc. shall be taken into consideration while
settling the GPA claim. As such claim settlement shall be based on the actual salary (BP
+VDA)/Monthly Fixed Salary drawn by the temporary employee before the accident.

Since there would be increase in the estimated sum assured due to DA increase except
Temporary officers & Temp. Consultants, and also due to the inclusion of new
appointments as and when they join, the actual salary for the Policy period will be
submitted to the Insurance company atthe end of the policy period and the premium
will be adjusted on the basis of actual declaration. Addition and deletion facility should be
provided.

In addition to the above premium, an amount of Rs.5,000/- may also be paid as Cash Deposit
with the Insurer being mandatory advance premium to settle the claim since there would
be increase in the estimated sum assured due to DA Increase and also due to the
inclusion of new recruits, if any.

The bidder is expected to quote the premium amount and service tax if any, separately.

Any special conditions /deviations/exclusions to be included in the offer by the insurer to be
given along with bid.



Annexure-lIA

Named GPA (Temporary Employees)
LAST YEAR PREMIUM & CLAIM STATUS

Period No of Sum Amount of | No. of Amount Ins. Co.
Members | Assured | Premium cases Claimed
Insured (Inc. of Rs.
GST)
15.09.2021 167 2347.74 | 1,44,671/- 3 66,372/- M/s IFFCO
to Lakhs TOKIO
14.09.2022 General Ins.
Company Ltd
15.09.2022 220 2853.87 | 1,78,231 3 71,358/- | M/s IFFCO
to TOKIO
14.09.2023 General Ins.
Company Ltd
15.09.2023 256 3382.38 | 1,58,776 3 Not yet | M/s IFFCO
TO settled | TOKIO
14.09.2024 General Ins.
Company Ltd

Annexure-lll
2. UNNAMED GPA POLICY FOR APPRENTICES

A. SCOPE:

HOCL, Kochi Unit is engaging Apprentices in various disciplines under the Apprentices Act 1961.
The total number of Apprentices engaged at present is 81 only. The Apprentices engaged by the
Company as per the below strength need to be covered under GPA Policy irrespective of their
name. The Unnamed Policy shall cover the above fixed number of Apprentices for any accident
occurring inside the factory premises while undergoing Apprenticeship training for a period of
one year from 15.09.4 to 14.09.2025. The number of Apprentices to be covered under the Policy
shall remain same during the policy period.

SI.No. Category Nos. | Monthly stipend | 50 times of stipend
01 ElﬁT&j Apprentices- Graduate 24 10,000/- 1,20,00,000/-
Technician 30 8,000/- 1,20,00,000/-
Trade 27 7,700/- 1,03,95,000/-
$d Total | 81 3,43,95,000/-
B.SCHEDULE
1 Estimated Annual Stipend
( 50 times of Stipend) Rs. 343.95 Lakhs
2 Table of Benefits 1. As per table Ill/IV of Personal Accident Policy-
Death, Permanent total Disability, Permanent Partial
Disability, Temporary Total Disability.
2. Accidental Medical Expenses : 50 % of the
Admissible Claim.
3 Maximum Claim 50 times of monthly stipend paid/payable prior to the Accident.
Amount(per single claim)




Annexure-IlIA

TERMS & CONDITIONS FOR UNNAMED GPA POLICY FOR APPRENTICES

At present there are 81 Apprentices engaged in our Company under the Apprentices
Act 1961 to be covered under the GPA Policy irrespective of their Name. The unnamed
Policy shall cover the above fixed number of Apprentices for any accident occurring
inside the factory premises while undergoing Apprenticeship training for the period
from 15.09.2024 to 14.09.2025. The number of Apprentices to be covered under the
Policy shall remain same during the policy period.

The estimated annual stipend given in the above table is calculated based on the
Present stipend to Apprentices currently engaged in the Company. The increase in stipend
due to decision of the Govt. shall be taken into consideration while settling the GPA claim.
As such claim settlement shall be based on the actual stipend drawn by the
Apprentices before the accident.

The bidder is expected to quote the premium amount and service tax if any,
separately.

Any special conditions /deviations/exclusions to be included in the offer by the insurer to be
given along with bid.

All disputes, differences, questions and claims arising out of, under or touching upon this
Tender /Agreement/ Purchase Order/ Work Order shall be settled amicably between the
parties through mutual discussion and failing that, such disputes, difference, questions or
claims shall be referred for resolution through arbitration to the India International
Arbitration Centre or a Sole Arbitrator to be appointed by the Chairman-cum-Managing
Director of HOCL and the award of Arbitration shall be final and binding on the parties. The
seat of the Arbitration shall be at Kochi, Kerala, India and the proceedings of the arbitration
shall be held at Kochi, Kerala, India in accordance with the India International Arbitration
Centre Act 2019 / Indian Arbitration & Conciliation Act 1996 or any statutory modification or
re-enactment thereof for the time being in force. When the contract is with foreign vendor,
the vendor has the option to choose arbitration in accordance with the provisions of The
India International Arbitration Centre Act 2019 / The Indian Arbitration and Conciliation Act,
1996 /UNCITRAL (United Nations Commission on International Trade Law Arbitration)
Arbitration Rules.



Annexure-llIB

Unnamed GPA (Apprentices)
LAST TWO YEARS SUM ASSURED, PREMIUM & CLAIM STATUS for
Un Named GPA Insurance for Apprentices and Temporary employees

Period No of Sum Amount of No. of Amount Ins. Co.
Members | Assured Premium cases Claimed
Insured (Inc. of
GST)
15.09.2021 81 345.00 | Rs.11449/- 0 0 IFFCO-

To Lakhs TOKIO
14.09.2022 General Ins
15.09.2022 81 344.00 | Rs.11,417/- 0 0 IFFCO-

to Lakhs TOKIO
14.09.2023 General Ins
15.09.2023 81 344.00 | Rs.11,101/- 0 0 IFFCO-

to Lakhs TOKIO
14.09.2024 General Ins

The following important points may also be noted while submitting the quotations:

A. The premium for Named GPA Policy for Temporary/FTB Employees & Unnamed GPA
Policy for Apprentices should be submitted separately.
B. The Offer will be placed on the Insurance Company quoting the lowest premium, provided that

the bid is technically acceptable. The offer/order will be placed on the overall LI party for Named
policy and Unnamed policy.

C. Detailed Terms and conditions if any should be furnished separately along with the bid.



AZATU GAATE IMPORTANT DETAILS

Annexure-1V

1 Name of the work Renewal of Group Personal Accident Policy for Temporary
Employees and Apprentices for the Year 2022-23
2 Tender no HR/2024/012
3 Date of publishing Tender 30.07.2024
4 EMD Nil
5 Pre Bid meeting Nil
6 Email and contact no for varghese.saiju@hoclindia.com or
clarification o.ramesh@hoclindia.com
0484-2727201/335, 8848375725
7 Last Date and Time for Bid 20.08.2024 1400 HRS
submission
8 Policy period 15.09.2024 to 14.09.2025
9 Validity of Tender 90 day from the last date of submission
10 Concerned Authority CHIEF MANAGER (HR)
HOCL, Ambalamugal, Kochi-682302
pad.kochi@hoclindia.com

Contract Person (NIC matters)
Mr.Midhun Babu

Co-ordinator

Mob: 8547196394, 0484 2727401

Contract Persons (HOCL)

Mr.SAIJU VARGHESE,

Deputy Manager (HR)

HOCL, Ambalamugal.

Ph: 0484 2727335/200, 8848375725

Mr.RAMESH.O,

CHIEF MANAGER (OL/HR), HOCL, Ambalamugal.

Tel.0484 2727298/201

gfe =<t i sl ars & Prear gray,  sEsh 918 yaet g ml

In case of variation between Hindi and English version, English version will prevail.



ANNEXURE-V

GENERAL INSTRUCTIONS TO BIDDERS
Please submit your e-bids on the terms and conditions attached as per instructions given below:-

1. Quotations shall be submitted online on or before the due date and time of closing the tender. The Price
bid should be submitted in price bid format given.

2. The bid shall contain as integral part of the same the following compliance statement: “We have read,
understood and accepted the terms and conditions of purchase and related documents forming part of
this enquiry and agree to supply the goods in compliance with the same.”

3. Bidders should carefully study the documents of this enquiry. All terms and conditions set out there in
the enquiry shall be binding on the bidders unless conflicting with any terms and conditions expressly
stated by HOCL while accepting any bid, in the event of such acceptance.

4. HOCL reserves the right, without assigning any reason whatsoever, to accept or reject any or all bids in

part or in full or cancel this enquiry.
HOCL reserves the right to extend without giving any reason(s) the closing date/time of the enquiry.
6. Bids shall be valid for a minimum of 90 days from the due date for receipt and opening of the bids.

u

1. PREQUALIFICATION CRITERIA
Tenderers who meet the following conditions / qualifications need only quote against this Enquiry:

1 Insurance companies who are registered under the insurance Act,1938 and authorized to take Group
Insurance Policy and governed under IRDA Act,1999 having experience in this field can only quote for the
above GPA Insurance Policies.

Earnest money deposit : Nil

Cost of Tender Documents: Nil

Rates quoted shall be exclusive of GST

Security deposit: Nil

Period of policy: One year from 15.09.2024 to 14.09.2025

Undertaking: All the bidders have to give an undertaking in the format as given as Annexure ‘D’ in the
Technical Bid.

N o o A WN

DUE DATE & TIME: Due date for submission of tender is (Closing date) 20.08.2024 at 02.00 pm.

VALIDITY OF OFFER: Offer shall be valid for a minimum period of 90 days from the last date of submission
stipulated for the tender.

SUBMISSION OF BIDS: Refer Instructions to Bidder for online Bid submission.

PRICE BID SUBMISSION-BOQ: Bidders are requested to note that they should necessarily submit their
financial bids in the format provided and no other format is acceptable. If the price bid has been

given as a standard BOQ format with the tender document, then the same is to be downloaded and to
be filled by all the bidders.

RIGHT TO REJECT A BID: HOCL reserves the right to reject any bid due to reasons such as (a) Vendor not following
above bidding procedures (b) Vendor not being technically acceptable to HOCL (c) Vendor not agreeing with the
general conditions of the tender. (d) Not enclosing any particular documents asked for (e) Any other valid
reasons.

SIGNING &SEALING ON ALL PAGES OF BIDS: The vendor shall sign and seal on all pages of the bids uploaded,
failing which bids are liable to be rejected.

DISPUTES: In the event of a contract being executed, all cases of disputes between seller and buyer shall be
settled through arbitration as per Indian arbitration and Conciliation act 1996 or any amendments from time to
time. The decision of the arbitration shall be final and binding on both the parties.

10



ANNEXURE - A

Rgwm s+ Ffawew forfes HINDUSTAN ORGANIC CHEMICALS LTD

(VT 9GRIR &1 3=/ A Government of India Enterprise)

, $= AMBALAMUGAL, KOCHI — 682 302
HOCL Tender No.HR/2024/012 DT.30.07.2024

RENEWAL OF GROUP PERSONAL ACCIDENT POLICIES FOR TEMPORARY EMPLOYEES & APPRENTICES FOR THE YEAR 2024-25

Tt et (9 & TECHNICAL BID (FORM-A)

THIS DOCUMENT TO BE SIGNED AND SEALED BYBIDDER ON ALL PAGES AND SUBMITTED ALONG WITH THE E-TENDER:

THATRT FTAT TTT PRO-FORMA-TECHNTCAL BID

ERIED fa@< Details
Sl.No.
1 AT HT AT Name of the Company
2. TTATZTAT T 9TH Name of the Bidder
3. TqT, TLATT HE&AT, SHA SlI¥ H ATh 6
TATH ST AT HEAT
Address with Telephone no, email and
name of contact person and mobile no
4 STuEdT srESt GST ID
5 &9 f39<9T Pan Details
6 e T qTH AT 9rar
Name of the Bank & Branch
9 T ATSURTHHT e

Bank IFSC Code

Tar 94T A/c No

% T TdT Address of Bank

1. Annexure B (Declaration of Blacklisting/Holiday Listing) dully filled, signed and sealed is attached

2. Annexure C (Commercial/Technical Bid Declaration) dully filled, signed and sealed is attached

3. Annexure D (Undertaking) signed and sealed is attached.

Enclosed the tender documents signed &sealed in all pages along with all the annexure.

We hereby undertake that we have read and understood the terms and conditions of the renewal of GPA policy for

Temporary/FTB employees and Apprentices for the year 2024-25 and shall abide it.

Signature of the Tenderer :

Name of the Tenderer :

PLACE:

DATE:

Seal

11



ANNEXURE - B
PROFORMA OF DECLARATION OF BLACK LISTING/HOLIDAY LISTING

In the case of a Proprietary Concern:
| hereby declare that neither | in my personal name or in the name of my Proprietary concern M/s.
which is submitting
neither the accompanying Bid/Tender nor any other concern in which | am proprietor nor any
partnership firm in which | am involved as a Managing Partner have been placed on black list or holiday
list declared by any Government Public Sector company (CPSU) or any of the administrative ministries,
except as indicated below:
(Here give particulars of blacklisting or holiday listing, and in absence there of state "NIL")
In the case of a Partnership Firm:
We hereby declare that neither we, M/s. , submitting the accompanying
Bid/Tender nor any partner involved in the management of the said firm either in his individual capacity
or as proprietor or managing partner of any firm or concern have or has been placed on blacklist or
holiday list declared by any Government Public Sector Company (CPSU) or any of the administrative
ministries, except as indicated below:
(Here give particulars of blacklisting or holiday listing, and in absence there of state "NIL")
In the case of Company:
We hereby declare that we have not been placed on any holiday list or black list declared by any
Government Pubic Sector Company (CPSU) or any of the administrative ministries, except as indicated
below:
(Here give particulars of blacklisting or holiday listing, and in absence there of state "NIL")
It is understood that if this declaration is found to be false in any particular, Hindustan Organic
Chemicals Limited or its Administrative Ministry, shall have the right to reject my/our bid, and if the bid
has resulted in a contract, the contract is liable to be terminated.

PLACE:

DATE: SIGNATURE OF THE BIDDER

12



ANNEXURE TO BID AGAIANST TENDER NO

ANNEXURE - C

(KINDLY FILL THIS SHEET AND SUBMIT IN -COMMERCIAL/TECHNICAL BID)

NAME OF BIAAET: ....cocveeveeeeverceereeesee e cneseeseeereaessessseeseaesseesassessse snssssasssessns ssnasases sesessasssnees

Bidder Confirmation

Sr.
N Commercial Clauses (Please put V in front of your
o.
confirmation)
1 Whether bidder (a proprietary concern, Partnership Firm, Company) is currently on Yes, We are on holiday
holiday list/black list/de-listed or has been put on holiday/blacklisted/de-listed at List/Black List/De-List
any PSU/govt. Organization.
If so, give details. No
2i Whether the party is registered under Micro/Small/Medium Enterprises act 2006 Micron Medium
(Please furnish the proof)
Smallo No
2-ii Status of MSE Bidder Manufacturer
Services
Not Applicable
2-iii | Whether MSE bidder is offering product manufactured by him/her Yes
No
3i | All MSE bidders shall register / declare their UAM Number on CPP Portal and copy of Mention UAM Number
this registration / declaration shall be attached with the offer; failing which such
bidders will not be able to enjoy benefits as per PP Policy for MSME order, 2012. |
SSI/MSME/NSIC/UAM /DIC registration certificate Not Applicable
3-ii | Submitted valid document against clause no 3i Submitted
Not Applicable
4i Yes
Whether the proprietor of “MSME” enterprise is from SC/ST category
(Please attach caste certificate issued by competent authority) No
4ii Whether the proprietor of “MSME” enterprise is woman Yes
(i.,e. Woman proprietorship, or holding minimum 51% shares in case of No
Partnership/Private Limited Companies)
4iil Submitted certificate against clause no 4ii Submitted
Not Applicable
5 AGREED TO ALL TERMS AND CONDITIONS OF ENQUIRY: Agreed
It is hereby stated that the quotation/offer submitted is in full compliance with the Not Agreed
documents issued against the enquiry and also further confirmed that there is no
deviation from all the terms and conditions as per the enquiry. Non-acceptance or
deviation to HOCL’s standard terms and conditions mentioned in enquiry
documents may lead to rejection of offer, no correspondence shall be done for
clarifications
DATE: SIGN AND STAMP OF BIDDER

13




ANNEXURE -D

(Undertaking to be prepared on the letter Head of the vendor, to be signed, sealed and to be attached in the
Technical Bid)

To

The Chief Manager (HR)

Hindustan Organic Chemicals Limited
Ambalamugal P.O.,Ernakulam Dist
Kerala-682302

Sub: Renewal of Group Personal Accident Insurance Policies for Temp. Employees & Apprentices —reg.

Ref: Tender ref. No. HR/2024/012 dt.30.07.2024

Sir,

We confirm that we have read and under stood all the terms and conditions of the Tender for Renewal of Group
Personal Accident Insurance Policy for Temp. employees & Apprentices. We further affirm that we have
understood all the terms of Group Personal Accident Insurance Policy for Temp. employees & Apprentices. We
are confident that all the above requirements can be met with the rates quoted by us and our rates are workable.
In case the work is awarded to us at the rates quoted by us, we undertake to satisfactorily execute and complete
the work for the entire period of contract.

Thanking you
Yours faithfully
For

Sd/-

(Name)

Place:
Date:

(seal)

14



3dYY ANNEXURE-E

fEgxar st~ Ffiwed fafiide HINDUSTAN ORGANIC CHEMICALS LTD
ST Sielt Ufd & fT 3e= Instructions for Online Bid Submission

(4T 3ugiredl 39 gwdrdw &1 3q7 [Afaer ewirde & vF sgaas & &7 & Gag &v gbd & ol

gichigrarst & fore sfiacmsT Fidl aega &v= & faw quf [33%r yqr7 &var 81 Department User may

attach this Document as an Annexure in their Tender Document which provides complete

Instructions for on line Bid submission for Bidders.)

Siciterdrell @1 U Siferdl &1 Aive ufaal A fefoed RER aféfthare &1 Iua e At dica W

gl ATeOH J o A1 ¢ | - i e s Wit aide wR goitesor e & Sich @ arell &t JeTrdl 63,

gﬂﬁﬁd’]ﬁu‘fﬁ TARAHATSN & HTAR TR TR 3R U Siferd Bl Fdidht Uidd W 3ii-ers 5o o & fog
I

The bidders are required to submit soft copies of their bids electronically on the CPP Portal, using valid Digital

Signature Certificates. The instructions given below are meant to assist the bidders in registering on the CPP

Portal, prepare their bids in accordance with the requirements and submitting their bids online on the CPP

Portal.

i oida W= GT\II:IFIE:T Siferat udd A B ﬁm I STHBRY :https://eprocure.gov.in/eprocure/app U UTW

& S oA B

More information useful for submitting online bids on the CPP Portal may be obtained at:

https://eprocure.gov.in/eprocure/app.

Uoli<uT REGISTRATION

(19cfierarsif 1 o aéd e ATTaTg- dielt AR "foids IR faas dd HEIT Jravf-e T Ued & 5-
WW) URL: https://eprocure.gov.in/eprocure/app)UR ATHIb - BT W%Gﬁﬁ :W%I
Bidders are required to enroll on the e-Procurement module of the Central Public Procurement Portal (URL:
https://eprocure.gov.in/eprocure/app) by clicking on the link “Online bidder Enroliment” on the CPP Portal
which is free of charge.
2) AHiG UfhaT & U & &0 §, Sciiardrsl & Ue ARy Suiesal 9 g=-1 g 3R 39 WTdl & fae T
UNIaS fAfEE SR ghT
As part of the enrolment process, the bidders will be required to choose a unique username and assign a
password for their accounts.
3) Sictigrarstt &1 Farg < Sl & fob a dofieur Ufshan & U & SO 94 SHA UdT 3R T8 d -aR Uolidd B |
ST SUANT AU Uide & fopedt off TR & forg foram smam|
Bidders are advised to register their valid email address and mobile numbers as part of the registration
process. These would be used for any communication from the CPP Portal.
4) TG & §TG, Srcardrsl & 3 MwEd & Iry Wdie f$ar @9 Sify / nCode / eMudhra 311fE) §ROFTIAT
o7 fadt ot oo TSR gRT SR fake Y e fe e xR yHToTe) SeeRll) (e IUaiT R gRdIER HRA
o T & 111 THT0T U (1 Uolighd R o1 IRl gt |
Upon enrolment, the bidders will be required to register their valid Digital Signature Certificate (Class III
Certificates with signing key usage) issued by any Certifying Authority recognized by CCA India (e.g. Sify /
nCode / eMudhra etc.), with their profile.
5) Scierdl gRT $had U 94 ST Bl Usiigpd ST T1iRT | HUam e < fob siefiarar a8 gHfda oA & forg
foreR & fob 3 3 Siuaeft & ekl &1 SUR 9 ¢, gy geuaiT gl Ihar g |
Only one valid DSC should be registered by a bidder. Please note that the bidders are responsible to ensure
that they do not lend their DSC's to others which may lead to misuse.

6) SICETAT A9 31U IoR S el / URIAS 3R SUIRT / $-A1h & URIdS B! gof dXdb YRI&d AMT-3 & Aeqq o
T3e W o GHhdT g |

Bidder then logs in to the site through the secured log-in by entering their user ID / password and the
password of the DSC / e-Token.

fAfaQr xdrasil %1 @i SEARCHING FOR TENDER DOCUMENTS
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1) ST uica & faftm Wi faeed s1e e B, R aiciterdrsll &1 &S aucs! gRT afthd ffaens diem & gfaer
Bl ST ATICS! H TR MRS, WiTa &1 AT, RiH, &1, Jou 3nfe i 81 v § | Ffaareii & i 39a @ &
T faped ot B, o sicfierar Wit dider W gepiiia fHfder & g @ w1 & e o3 Qv arudst oF &
TG BT M, e BT YRS, ™I, {3, R aias onfe oiis Iod ]

There are various search options built in the CPP Portal, to facilitate bidders to search active tenders by
several parameters. These parameters could include Tender ID, Organization Name, Location, Date, Value,
etc. There is also an option of advanced search for tenders, wherein the bidders may combine a number of
search parameters such as Organization Name, Form of Contract, Location, Date, Other keywords etc. to
search for a tender published on the CPP Portal.

2) T 9R Sraiterarsdt 3 3 Ffaersit &1 e o= forar 8 598 3 3f 3@ 8 3 3mawus gxaas / e srdsH
SIS B Ihd & | 37 Ffaersi &) Tafdia as dev Wit & o ST off Il ¢ | I8 i oida &) vawaey /
3-0d & A1 9 Siell @ ardll o1 afe ffder gxards 8 &l Wi i SRt v T, had & o wem & |

Once the bidders have selected the tenders they are interested in, they may download the required
documents / tender schedules. These tenders can be moved to the respective ‘My Tenders’ folder. This would
enable the CPP Portal to intimate the bidders through SMS / e-mail in case there is any corrigendum issued to
the tender document.

3) Siciterdl &l Yd® Ffaer & i e sifgdi Afaer st &) Aie w1 AT, afe 3 Reusid A o1s WHHRuT/
T U AT A8 B |

The bidder should make a note of the unique Tender ID assigned to each tender, in case they want to obtain
any clarification / help from the Helpdesk.

el @1 Ut PREPARATION OF BIDS

1) ST B U= Siferdi STHT R U gl (daT a¥dras R UehiRid fdt 1 Yhgud W R s arfeul

Bidder should take into account any corrigendum published on the tender document before submitting their
bids.

2) ﬁ%www%ﬁﬁwm@ﬁﬁ%%ﬁmmﬁﬁaﬁwﬁﬁﬁamaﬁ
T Y Ug | UIT I HaR! Bt GBI IR T ¢ [oFTH SIct GIATaol o] B 5, GEIdoll di WA - TP GLardel &b
AT SR T TR R TR YA @Y AR 21 3 @ el ot e @ Sl 3 sl Y wed B
Please go through the tender advertisement and the tender document carefully to understand the
documents required to be submitted as part of the bid. Please note the number of covers in which the bid
documents have to be submitted, the number of documents - including the names and content of each of
the document that need to be submitted. Any deviations from these may lead to rejection of the bid.

3) Siclierar &1, Ugd &1 ffder gwamas / iy # ST SHUR TRdd fhT oM a1 Siel GXdTas] daR &A1 a1l
3R 3 AR WR, 3 ST /Iauaud/RUMR/SIS&gU® /Suteh TRyl § 81 Tdhd & | SIdl! gt &l HId 3R
ﬂﬁ»‘c{?ﬁq%wu 100 SIUT3MTE & AT Ih T ST Yhell § Sl I [T T GIATAS & SMHR Bl HH I § HGG
PRATT |

Bidder, in advance, should get ready the bid documents to be submitted as indicated in the tender document
/ schedule and generally, they can be in PDF / XLS / RAR / DWF/JPG formats. Bid documents may be
scanned with 100 dpi with black and white option which helps in reducing size of the scanned document.

4) M XATAS] for e UA® aiel & T1Y TRgd HR- $I SIRIHl gial 5, b Ud ol T B! AUAIS B H T
I JAY 3R TN § §94 & o, T A Sxdrdon) o O H1s vfa, aftfer Raie, e ustert vwmor o onfe; (@
TS FRA BT UG Sieiardis &I Uer fosar a1 g1 Sieiierdl 39 a8 & Xl SUds & & forg 3!
U BRI R "7 3 HETYU! GXATAST RIT BT IUUNT IR qhdl g | T Sxarael Ui St e Jeg BRT R
T U o S Taval §, SR TR-GR UGS FHRA B SISl ol o | ST et TRdd B BI Ufchar & forg
TS THY T HHT ST

To avoid the time and effort required in uploading the same set of standard documents which are required to
be submitted as a part of every bid, a provision of uploading such standard documents (e.g. PAN card copy,
annual reports, auditor certificates etc.) has been provided to the bidders. Bidders can use "My Space” or
YOther Important Documents” area available to them to upload such documents. These documents may be
directly submitted from the "My Space” area while submitting a bid, and need not be uploaded again and
agaln This will lead to a reduction in the time required for bid submission process.

SIFGHS BT FGT 3TIS H7 B TIFHTT B ST §717 & 077 FicAIqrars &1 1Qar 197 v 78 &7 8/
WW##@WW#WWWW? T TE 57 G¥TaT &) GHHB] Gl & foed & &I T
T GRT 78T & aBar gl
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Note: My Documents space is only a repository given to the Bidders to ease the uploading process. If Bidder
has uploaded his Documents in My Documents space, this does not automatically ensure these Documents
being part of Brd.

diell 3t IR SUBMISSION OF BIDS

1) SYHETar & Sich STHT 6 & ot Ugd § TT1se UR AN 34 1 91feU difds d dell THY WR 3Udls &R 9o a1
S TRGfA THT TR 7 I U IR ol ¢ | Seiiardr 3 fawal & wror fadt +ft 38 & fere Smier g

Bidder should log into the site well in advance for bid submission so that they can upload the bid in time i.e.
on or before the bid submission time. Bidder will be responsible for any delay due to other issues.

2) Sciterar B fefTedd SXTeR ®RA1 SR 3R {TIRTDH S GEITdST ! Ueh-Udh PR 3UTS HAT R ol fob
fAfaer gxamas & e g

The bidder has to digitally sign and upload the required bid documents one by one as indicated in the tender
document.

3) Siciardrst ¥ T8 Alc &R &1 FRIY § & 376! UeH &1 718 Uy § oo+t fa<iia Siferat sa=a w0 3 URa
FRAT AT 3R Blg 37 YT WS A g1 I Ffaar aicht & W1 I Sich &1 U A §18i1a) Boq) URET &
w0 I four T ], O a6l Srears far o § ofR Wt acierarstt gRT HRT S 8 | Sieiigrarsit @ steie]) soq)
WISA SISTAIS A1, I WA 3R v+ Feifta faxfta urg ik e fagron) S diefierar &1 9w (& 3y
e 31 ) SRRféa (R B GR1 B B razaendr gidt 81 fdt off o Rt & saa T8 w1 @ uh
IR f3aR01 QT 81 SH & 916, Siciardl &l WIS 94 HRdb 19 96 (91 39 18 URdd BT A1 | Al sy
)BoQ) TTSE ! SICiCTdl gRT TN T ST &, d sl SRATBR 6 &t SIet |

Bidders are requested to note that they should necessarily submit their financial bids in the format provided
and no other format is acceptable. If the price bid has been given as a standard BoQ format with the tender
document, then the same is to be downloaded and to be filled by all the bidders. Bidders are required to
download the BoQ file, open it and complete the blue coloured (unprotected) cells with their
respective financial quotes and other details (such as name of the bidder). No other cells should be
changed. Once the details have been completed, the bidder should save it and submit it online, without
changing the filename. If the BoQ file is found to be modified by the bidder, the bid will be rejected.

4) IR o) o diciterdrsl & STare W e Rid far ST 8 (@1 dictararst gRT Sifer TRd &+ & fore a9y
T 1 Tefifd Sv, e Wi 31 & o Jie TH AT ST | Siel TRgfd & SR sietigrarst &1 39 J9g
D1 YT D1 1T

The server time (which is displayed on the bidders’ dashboard) will be considered as the standard time for
referencing the deadlines for submission of the bids by the bidders, opening of bids etc. The bidders should
follow this time during bid submission.

5) 3T Bt MuUAar AT &1 & g Scterdrst grT fory o <8 Wt gxaast & diwsis Heawd
TSP (dep-Ih] T ST B Fe) Wby (fbar S| ol fbar mar et sFfipd cufaaa gRT sl Wi &
TG q el T off Tobdl g | SR ot MU=l QR Tide R 128 foe TRFRA Wit o1 3uanT axd
AT It St B 1 Hageia &3 o1 SeT YU URhw fohar SirdT 31 Wk IR 3uats fby U 18 off e gwdiaw
Rren gRT ST Trfta Hofit 1 ST e JHHT TRPRE & 31efF 81 5% 31aTaT, 39 Hoit I parsi / Sict
Qe aTdl 1 FraS—es Goil BT ST R AT Th R & el far o 8| ot firamess, siuars farg e
fAfaer sxaas i d sieh @iemaral gR1 fAfder Wian & a1 81 Us-1a 81 9 g |

All the documents being submitted by the bidders would be encrypted using PKI encryption techniques to
ensure the secrecy of the data. The data entered cannot be viewed by unauthorized persons until the time of
bid opening. The confidentiality of the bids is maintained using the secured Socket Layer 128 bit encryption
technology. Data storage encryption of sensitive fields is done. Any bid document that is uploaded to the
server is subjected to symmetric encryption using a system generated symmetric key. Further this key is
subjected to asymmetric encryption using buyers/bid opener’s public keys. Overall, the uploaded tender
documents become readable only after the tender opening by the authorized bid openers. The uploaded
tender documents become readable only after the tender opening by the authorized bid openers.

6) SIferdl & THd 3R THY TR UKIAIHRUN) T TIca J hiol foe Taftee IR fadds e & a1g(, Tied U Jud
S TR B3 BT UG T SR et TR T 39 et UTifiTes faaron & T aitelt vRgd oA &t ¥ sik awg
& 1Y U Srett IR U Rid fasar S|
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Upon the successful and timely submission of bids (i.e. after Clicking “Freeze Bid Submission” in the portal),
the portal will give a successful bid submission message & a bid summary will be displayed with the bid no.
and the date & time of submission of the bid with all other relevant details.

7) Sl IRIRT 1 fife faman ST § SR Siel URgd &) 1 Uraicdt & 0 o XM ST § | 39 Uralt T ST fart off
S YA 3P| & T a1 ury & &0 B {51 S TehaT 3|

The bid summary has to be printed and kept as an acknowledgement of the submission of the bid. This
acknowledgement may be used as an entry pass for any bid opening meetings.

qidlerarsii 1 TgrIar ASSISTANCE TO BIDDERS

1) ffaer s Sk 39+ fAfed ot iR 2t § Tefda frdt +f us o1 Rifaer & fore Rifaer sz wfde o &
1 fAfaer & Ieifad Hefda Tus safad &I Haifed faar S =gy

Any queries relating to the tender document and the terms and conditions contained therein should be
addressed to the Tender Inviting Authority for a tender or the relevant contact person indicated in the
tender.

2) AT Sl TRGd B 1 Ufehar ¥ Yafdd Pl o U a1 i U @ it Uida ¥ Sefid usia x 739
UIEd eIe I (aRId [T off ahd & |

Any queries relating to the process of online bid submission or queries relating to CPP Portal in general may
be directed to the 24x7 CPP Portal Helpdesk.

Contract Person (NIC matters)
Mr.Midhun Babu

Co-ordinator

Mob: 8547196394, 0484 2727381

Contract Person (HOCL)
Mr.Saiju Varghese

Dy. Manager (HR)

Tel.0484 2727335/201/200
Mobile : 9446718391

gfe iRt 3R sidfeh urs A Aprar Y @Y,  3idsh urs wae ghm

In case of variation between Hindi and English version, English version will prevail.

kokkkk
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