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िहंदु�ान ऑग�िनक केिमक� िलिमटेड  
HINDUSTAN ORGANIC CHEMICALS LTD 

(भारत सरकार का उ�म A Government of India Enterprise) 

अंबलमुगल, कोची AMBALAMUGAL, KOCHI – 682 302 

दूरभाष Phone: (0484) 2720911, 2727201, फै# FAX No. (0484) 2720893 

Email: pad.kochi@hoclindia.com www.hoclindia.com  

HR/2024/012                                      िदनांक Date:    30/07/2024 

ई िनिवदा सूचना E- TENDER NOTICE 

एचओसीएल िन( बीमा पॉिलिसयो ंके िलए ि,-बोली -णाली के अधीन ई बोिलयाँ आमंि2त िकया जाता है।  
HOCL Invites e-Bids under the Two-bid system for the following Insurance policies: 

�मांक 
Sl.No. 

मद के िववरण और िनिवदा सं Description of Item and Tender No. 

1 
 

 

1. अ �थायी कम�चा�रयो ंके िलए नािमत जीपीए पॉिलसी  
Named GPA Policy for Temporary Employees/Fixed Tenure Employees & 

Temporary Consultants 

2. �िश!ुओ ंके िलए नामरिहत जीपीए पॉिलसी  
Unnamed GPA Policy for Apprentices   

     एचओसीएल िनिवदा संदभ� : HOCL Tender Ref : HR/2024/012 
िनिवदा द&ावेज़ www.hoclindia.com या www.gem.gov.in.से डाउनलोड कर सकता है।  
Tender documents may be downloaded from www.hoclkochi.com or  www.gem.gov.in. 
 

आईआरडीए अनुमोिदत इ/0र1स कंपिनयाँ जेम ई �ो3ोरम1ट पोट�ल (यूआरएल: https:/gem.gov.in ) म1 पंजीकृत कर1 । िनधा��रत 
ऑनलाइन �ि�या से िभ9 अ: मा;म से �&ुत िनिवदाएँ <ीकार नही ंकी जाएंगी। कृपया अपना �&ाव �&ुत करने से पहले 
िकसी जोड़/शु?@पA/िव&ार के िलए उपरोB वेबसाइट िनयिमत Dप से देख1।  
IRDA approved insurance companies may please get registered with GEM www.gem.gov.in to 

participate in the tender. Tenders submitted other than through online procedure specified will not be 

accepted. The IRDA approved Insurance Companies can only submit their quotes directly.  The insurance brokers 

are not eligible to submit the quote on behalf of the Insurance Companies. Please visit the above sites 

regularly for any addendum/ corrigendum/extension before submitting the offers. The details of the 

policies are enclosed. 
 

Please submit your e-bids in two-bid system conforming to the specifications and the terms and 

conditions on or before the due date and time specified. 
 

 

ध:वाद Thanking you, 

भवदीय Yours faithfully, 

कृते िहंदु&ान ऑगFिनक केिमकG िलिमटेड  

For Hindustan Organic Chemicals Limited, 
 

 

( Abhilash R. ) 
CHIEF MANAGER (HR) 
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िहंदु�ान ऑग�िनक केिमक� िलिमटेड HINDUSTAN ORGANIC CHEMICALS LTD 

(भारत सरकार का उ�म A Government of India Enterprise) 

अंबलमुगल, कोची AMBALAMUGAL, KOCHI – 682 302 

दूरभाष Phone: (0484) 2720911, 272201, फै# FAX No. (0484) 2720893 

Email: pad.kochi@hoclindia.com www.hoclindia.com  

HR/2024/012                                                                                                   िदनांक Date:    30/07/2024 
 

सव�Hी M/s. 
 

 

ि�य महोदय Dear Sir,  
 

िहंदु&ान ऑगFिनक केिमकG िलिमटेड एक सरकार उIम है जो िफनोल, एसीटोन और हाइडK ोजन पेरोLाइड का िविनमा�ण 
काय� करती है। एचओसीएल अ 5थायी कम7चा8रयो ंके िलए नािमत जीपीए पॉिलसी और -िश;ुओ ंके िलए नामरिहत जीपीए 
पॉिलसी के िलए ई- िनिवदाएँ आमंिAत की जाती है। आप इस िनिवदा म1 भाग लेने के िलए जेम के साथ िव�ेता के Dप म1 
पंजीकृत करवाएँ।  
Hindustan Organic Chemicals Limited is a Government of India Undertaking manufacturing Phenol, 
Acetone & Hydrogen Peroxide at its plant at Kochi, Kerala, India. HOCL invites e-tenders for the 
following Insurance Policies:- (1) NAMED GPA POLICY FOR TEMPORARY EMPLOYEES/FIXED TENURE 

EMPLOYEES & TEMPORARY CONSULTANTS AND (2) UNNAMED GPA POLICY FOR APPRENTICES. You 

may please get registered with www.gem.gov.in to participate in the tender. 

िनिवदा द�ावेज़ िन( वेबसाइटो ंम> अपलोड िकया गया है।  
Tender documents are uploaded in HOCL website www.hoclkochi.com and  www.gem.gov.in. 
 

द&ावेज़ो ंकी अनु�मिणका इसके साथ संलM है। आप से अनुरोध है िक आपकी िनिवदा तैयार/�&ुत करने से पहले (i) काय� के 
<Dप (ii) अनुसूची (iii) ऑनलाइन बोली �&ुित के िलए सामा: अनुदेश (iii) सामा: िनबंधन और शतN िव&ार से पढ़1।  
Index of documents enclosed is attached herewith.   You  are  requested  to  kindly  go  through  the (i) 
Scope  of  Work (ii) Schedule (iii) General  Instruction  to  bidders  for  online  bid submission (iv)General  
Terms and Conditions in  detail  before  preparing / submitting  your  tender. 
 

आप अपना �&ाव ऑनलाइन म1 िP- बोली �णाली के तहत देय तारीख और समय के पहले �&ुत कर1 । 
You  may  submit  your  offer on  Two-bid  system  by online  before  the due  date  and  time specified.  
 

ध:वाद Thanking you, 
 

भवदीय Yours faithfully, 

कृते िहंदु&ान ऑगFिनक केिमकG िलिमटेड 
For Hindustan Organic Chemicals Limited (CIN: L99999MH1960GOIO11895), 
 

 

( Abhilash R. ) 
CHIEF MANAGER (HR) 
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वष7 2024-25 के िलए जीपीए बीमा पॉिलिसयो ंके िलए िनिवदा सूचना  
Tender Notice for GPA Insurance Policies for the Year 2024-25: 

                                                         अनु�मिणका- INDEX 
1 नािमत पॉिलसी के काय�!ेA और अनुसूची  

Scope and Schedule for Named GPA policy for Temp. Emp. 
अनुबंध Annexure – I 

2 नािमत जीपीए पॉिलसी के िनबंधन और शतN  
TERMS  &  Conditions for Named GPA Policy for Temp. Emp. 

अनुबंध  Annexure –II 

3 दावे का इितहास Claim History  अनुबंध  Annexure IIA 

4 नामरिहत पॉिलसी के काय�!ेA और अनुसूची  
Scope and Schedule for Unnamed policy for Apprentices 

अनुबंध  Annexure –III 

5 नािमत रिहत जीपीए पॉिलसी के िनबंधन और शतN  
TERMS  &  Conditions for Unnamed GPA Policy for Apprentices 

अनुबंध Annexure –IIIA 

6 दावे का इितहास Claim History  अनुबंध  Annexure IIIB 

7 महQपूण� िववरण Important Details अनुबंध  Annexure-IV 

8 ई बोली �&ुित के िलए बोलीदाताओ ंको सामा: िनदFश  General 

instructions to bidder for e-bid submission 
अनुबंध  Annexure-V 

9 तकनीकी बोली (�पA क) Technical Bid (Form-A) अनुबंध  Annexure- A 

10 Rाक िलS/होिलडे िलS की घोषणा �पA  

Performa of declaration of black listing/holiday listing 

अनुबंध  Annexure-B 

 

11 वािण?Vक/तकनीकी बोली Commercial/Technical BID अनुबंध  Annexure-C 

12 वचनब@ता  Undertaking अनुबंध  Annexure-D 
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अनुबंध Annexure – I 
NAMED GPA POLICY FOR TEMPORARY/FIXED TENURE  EMPLOYEES & TEMP. 

CONSULTANTS 
 

A.  SCOPE: 
The Scope includes the named GPA Policy to be covered for 213 nos. of Temporary/Fixed Tenure 
Employees & Consultants in various disciplines in this Unit for a period of one year from 15.09.2024 to 
14.09.2025 against the accident occurring round the clock (24hrs). The Total No. of Temporary 
employees in our Unit and their monthly salary are as given below. Facility for addition and deletion 
should be provided. �सं Sl 

No. 

 संवग� Category of Employees 

सं 

Nos 

मािसक वेतन 

Salary per 

Month 

Rs. 

मािसक वेतन का 50 गुण 

SUM ASSURED  

(50 times of monthly Salary) 

(Rs.) 

1 Temporary Officers/Engineers 12 40000 24000000 

2 Temporary Employees - Technician 43 31208 67097200 

3 Temp. Employees – Asst.Technician  28 29079 40710600 

4 Temp.Employees – Rigger/GWM 10 27490 13745000 

5 Temp.Employees – General Workman  6 25710 7713000 

6 Fixted Tenure Contract-Medical Officer 1 50000 2500000 

7 Fixted Tenure Contract – Officer/Engr. 19 35000 33250000 

8 Fixted Tenure Contract - Rigger 1 22000 1100000 

9 Fixted Tenure Contract – Asst Techn 7 23000 8050000 

10 Fixted Tenure Contract – Techn. 46 25000 57500000 

11 Fixted Tenure Contract– General Workman 15 20000 15000000 

12 Temp. Consultant 4 30000 6000000 

13 Temp. Consultant 1 35000 1750000 

14 Temp. Consultant 1 40000 2000000 

15 Temp. Consultant 1 45000 2250000 

16 Temp. Consultant 8 50000 20000000 

17 Temp. Consultant 6 60000 18000000 

18 ICMA/CO. SECRETARY TRAINEE 4 10000 2000000 

  213   

 कुलकुलकुलकुल Total Sum Assured (Rs.)   32,26,65,800 

 
 

B. SCHEDULE: 
1 Estimated  Annual Wages  

(50 times  of  Basic Pay + 
VDA/Monthly fixed salary) 

 Rs.3223.66 Lakhs.   
To be adjusted based on the actual salary to be declared 
subsequently. 

2 Table  of  Benefits 1. As per  Table III / IV of  Personal Accident  Policy-Death, 
Permanent total Disability,  Permanent Partial  Disability, 
Temporary Total Disability.  

2. Weekly compensation may be 1 % of the Capital      Sum 
Assured or Proportionate Salary (BP + VDA/Monthly fixed 
salary) whichever is Minimum. 
(Proposed weekly compensation may be clearly 
mentioned in the Quotation). 

3. Accident Medical Expenses : 50% of admissible 
claim.(Maximum) 
 

3 Maximum  Claim Amount 50 Times of BP + VDA/Monthly Fixed salary per claim. 
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    अनुबंध A N N E X U R E – II 

 

TERMS & CONDITIONS FOR NAMED GPA POLICY FOR TEMP. EMPLOYEES/FIXED TENURE  

EMPLOYEES & CONSULTANTS  : 

1. At  present  there  are  213  Temporary/Fixed Tenure  employees & Temp. Consultants  in  our  

Company  to  be  covered  under  the  Policy  initially  and  the  newly appointing Temporary 

employees & Temp. Consultants during the  policy period   shall  also  be  covered  under  the  

policy  on  intimation  from  HOCL.  

 

2. The  estimated    annual   wage/Monthly Fixed salary  given   in     the  above   table  is   

calculated  based  on  the  Present  Basic Pay  and  VDA /Monthly Fixed salary of  the  Temporary 

Employees & Temp. Consultants  currently  working in the  Company.  The  increase  in  the  

salary (BP + VDA) on  account of DA increases,  etc. shall be  taken   into   consideration  while   

settling   the  GPA   claim.    As  such  claim   settlement  shall  be  based  on  the  actual salary (BP 

+VDA)/Monthly Fixed Salary drawn  by  the  temporary employee before  the  accident. 

 

3.  Since   there   would   be   increase   in    the   estimated sum   assured due to DA increase except 

Temporary officers & Temp. Consultants,  and   also  due  to  the  inclusion of  new  

appointments  as  and   when    they    join,  the  actual  salary    for  the    Policy  period  will   be  

submitted  to  the   Insurance  company  at the  end  of  the  policy  period  and  the  premium  

will   be  adjusted  on  the  basis  of  actual declaration. Addition and deletion facility should be 

provided. 

 

4. In addition to the above premium, an amount of Rs.5,000/- may also be paid as Cash  Deposit  
with  the Insurer  being  mandatory  advance  premium  to settle  the  claim  since  there would  
be  increase  in  the estimated  sum  assured  due  to  DA Increase and  also  due  to  the 
inclusion  of new  recruits, if any. 
 

5.  The  bidder  is  expected  to  quote  the  premium amount  and  service  tax  if any,  separately. 

 

6. Any special conditions /deviations/exclusions to be included in the offer by the insurer to be 

given along with bid. 

  



6 

 

 

Annexure-IIA 

Named GPA (Temporary Employees) 
 LAST YEAR PREMIUM & CLAIM STATUS 

Period No of 
Members 
Insured 

Sum 
Assured 

Amount of 
Premium 
(Inc. of 
GST) 

No. of 
cases 

Amount 
Claimed 

Rs. 

Ins. Co. 

15.09.2021 
to 

14.09.2022 

167 2347.74 
Lakhs 

1,44,671/- 3 66,372/- M/s IFFCO 
TOKIO 
General Ins. 
Company Ltd 

15.09.2022 
to 

14.09.2023 

220 2853.87 1,78,231 3 71,358/-  M/s IFFCO 
TOKIO 
General Ins. 
Company Ltd 

15.09.2023 
TO 

14.09.2024 

256 3382.38 1,58,776 3 Not yet 
settled  

M/s IFFCO 
TOKIO 
General Ins. 
Company Ltd 

 

Annexure-III 
2. UNNAMED GPA POLICY FOR APPRENTICES 

 

A.  SCOPE: 

HOCL,  Kochi  Unit  is  engaging  Apprentices  in  various  disciplines  under  the  Apprentices  Act 1961. 
The  total  number of  Apprentices engaged at present is 81 only. The  Apprentices  engaged  by  the  
Company  as per  the  below  strength  need  to  be  covered  under  GPA  Policy  irrespective  of  their  
name.   The  Unnamed  Policy  shall  cover  the above  fixed number of  Apprentices  for   any  accident  
occurring  inside  the  factory  premises  while  undergoing  Apprenticeship  training for a period of 
one year from 15.09.4 to 14.09.2025.  The  number  of  Apprentices to  be  covered  under  the  Policy  
shall remain same  during the policy period. 
 

Sl.No. Category Nos. Monthly stipend  50 times of stipend 

01 �िश!ु Apprentices-  Graduate  

                                    Technician 

                                    Trade 

24 

30 

27 

10,000/- 

8,000/- 

7,700/- 

1,20,00,000/- 

1,20,00,000/- 

1,03,95,000/- 

 कुल Total 81  3,43,95,000/- 

 
B.SCHEDULE 
1 Estimated  Annual Stipend    

( 50 times of  Stipend) 
 

Rs. 343.95 Lakhs 

2 Table of Benefits 1.  As  per  table  III/IV  of  Personal Accident  Policy-    
     Death, Permanent  total Disability,  Permanent  Partial   
     Disability, Temporary Total Disability.  
2.  Accidental  Medical  Expenses : 50 % of  the   
     Admissible   Claim. 

3 Maximum  Claim  
Amount(per  single  claim) 

50 times of monthly stipend paid/payable prior to the Accident. 
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Annexure-IIIA 

 

TERMS & CONDITIONS FOR UNNAMED GPA POLICY FOR APPRENTICES 

 

1. At  present  there  are  81  Apprentices engaged in  our  Company  under  the  Apprentices  

Act 1961 to  be  covered  under  the  GPA Policy irrespective of their Name. The  unnamed  

Policy  shall  cover  the above  fixed number of  Apprentices  for   any  accident  occurring  

inside  the  factory  premises  while  undergoing  Apprenticeship  training for  the  period  

from 15.09.2024 to 14.09.2025.  The  number  of  Apprentices to  be  covered  under  the  

Policy  shall remain same  during the policy period. 

 

2. The  estimated    annual   stipend  given   in     the  above   table  is   calculated  based  on  the  

Present  stipend to Apprentices  currently  engaged in the Company.  The increase in stipend 

due to decision of the Govt. shall be taken   into consideration while settling the GPA claim. 

As  such  claim   settlement  shall  be  based  on  the  actual stipend drawn  by  the  

Apprentices before  the  accident. 

 

3.  The  bidder  is  expected  to  quote  the  premium amount  and  service  tax  if any,  

separately. 

 

4. Any special conditions /deviations/exclusions to be included in the offer by the insurer to be 

given along with bid.  

 

5. All disputes, differences, questions and claims arising out of, under or touching upon this 

Tender /Agreement/ Purchase Order/ Work Order shall be settled amicably between the 

parties through mutual discussion and failing that, such disputes, difference, questions or 

claims shall be referred for resolution through arbitration to the India International 

Arbitration Centre or a Sole Arbitrator to be appointed by the Chairman-cum-Managing 

Director of HOCL and the award of Arbitration shall be final and binding on the parties. The 

seat of the Arbitration shall be at Kochi, Kerala, India and the proceedings of the arbitration 

shall be held at Kochi, Kerala, India in accordance with the India International Arbitration 

Centre Act 2019 / Indian Arbitration & Conciliation Act 1996 or any statutory modification or 

re-enactment thereof for the time being in force. When the contract is with foreign vendor, 

the vendor has the option to choose arbitration in accordance with the provisions of The 

India International Arbitration Centre Act 2019 / The Indian Arbitration and Conciliation Act, 

1996 /UNCITRAL (United Nations Commission on International Trade Law Arbitration) 

Arbitration Rules. 
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Annexure-IIIB  

Unnamed GPA (Apprentices) 
 LAST TWO YEARS SUM ASSURED, PREMIUM & CLAIM STATUS for  
Un Named GPA Insurance for Apprentices and Temporary employees  

 

Period No of 
Members 
Insured 

Sum 
Assured 

Amount of 
Premium 
(Inc. of 
GST) 

No. of 
cases 

Amount 
Claimed 

Ins. Co. 

15.09.2021 
To 

14.09.2022 

81 345.00 
Lakhs 

Rs.11449/- 0 0 IFFCO- 
TOKIO 
General Ins 

15.09.2022 
to 

14.09.2023 

81 344.00 
Lakhs 

Rs.11,417/- 0 0 IFFCO- 
TOKIO 
General Ins 

15.09.2023 
to 

14.09.2024 

81 344.00 
Lakhs 

Rs.11,101/- 0 0 IFFCO- 
TOKIO 
General Ins 

 

The following important points may also be noted while submitting the quotations: 

A. The premium for Named GPA Policy for Temporary/FTB Employees & Unnamed GPA 

Policy for Apprentices should be submitted separately. 

B. The Offer will be placed on the Insurance Company quoting the lowest premium, provided that 
the bid is technically acceptable. The offer/order will be placed on the overall LI party for Named 
policy and Unnamed policy. 

C. Detailed Terms and conditions if any should be furnished separately along with the bid. 
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Annexure-IV  

मह�वपणू� सूचनाए ँमह�वपणू� सूचनाए ँमह�वपणू� सूचनाए ँमह�वपणू� सूचनाए ँIMPORTANT DETAILS 

1  Name of the work Renewal  of Group Personal Accident  Policy for Temporary 

Employees and Apprentices for the Year 2024-25 

2 Tender no HR/2024/012 

3 Date of publishing Tender 31.07.2024 

4 EMD Nil 

5 Pre Bid meeting Nil 

6 Email and contact no for 

clarification 

 varghese.saiju@hoclindia.com or 

o.ramesh@hoclindia.com 

0484-2727201/335, 8848375725 

7 Last Date and Time for Bid 

submission  

21.08.2024 1400 HRS 

8 Policy period 15.09.2024 to 14.09.2025 

9 Validity  of Tender  90 day from the last date of submission 

10 Concerned Authority CHIEF MANAGER (HR) 

HOCL, Ambalamugal, Kochi-682302 

pad.kochi@hoclindia.com 

Contract Person (NIC matters) 

Mr.Midhun Babu 

Co-ordinator 

Mob: 8547196394,    0484 2727 464         

Contract Persons (HOCL) 

Mr.SAIJU VARGHESE, 

Deputy Manager (HR) 

HOCL, Ambalamugal. 

Ph: 0484 2727335/200, 8848375725  

 

Mr.RAMESH.O, 

CHIEF MANAGER (OL/HR), HOCL, Ambalamugal. 

Tel.0484 2727298/201 

        

य�द िह�दी और अ
ेंज़ी पाठ म� िभ�ता हो तोय�द िह�दी और अ
ेंज़ी पाठ म� िभ�ता हो तोय�द िह�दी और अ
ेंज़ी पाठ म� िभ�ता हो तोय�द िह�दी और अ
ेंज़ी पाठ म� िभ�ता हो तो, अं
ेज़ी पाठ �बल होगा।अं
ेज़ी पाठ �बल होगा।अं
ेज़ी पाठ �बल होगा।अं
ेज़ी पाठ �बल होगा। 
In case of variation between Hindi and English version, English version will prevail. 
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ANNEXURE-V                                                                                           

GENERAL INSTRUCTIONS  TO BIDDERS FOR E BID SUBMISSION 

Please submit your e-bids on the terms and conditions attached as per instructions given below:- 

1. Quotations shall be submitted online on or before the due date and time of closing the tender. The Price 

bid should be submitted in price bid format given.  

2. The bid shall contain as integral part of the same the following compliance statement: “We have read, 

understood and accepted the terms and conditions of purchase and   related documents forming part of 

this enquiry and agree to supply the goods in compliance with the same.” 

3. Bidders should carefully study the documents of this enquiry. All terms and conditions set out there in 

the enquiry shall be binding on the bidders unless conflicting with any terms and conditions expressly 

stated by HOCL while accepting any bid, in the event of such acceptance. 

4. HOCL reserves the right, without assigning any reason whatsoever, to accept or reject any or all bids in 

part or in full or cancel this enquiry.  

5. HOCL reserves the right to extend without giving any reason(s) the closing date/time of the enquiry. 

6. Bids shall be valid for a minimum of 90 days from the due date for receipt and opening of the bids. 

 

1. PREQUALIFICATION CRITERIA 

 
Tenderers who meet the following conditions / qualifications need only quote against this Enquiry: 
 

1 Insurance companies who are registered under the insurance Act,1938 and authorized to take Group 

Insurance Policy and governed under IRDA Act,1999 having experience in this field can only quote for the 

above GPA Insurance Policies.  

2 Earnest money deposit : Nil 

3 Cost of Tender Documents: Nil 

4 Rates quoted shall be exclusive of GST 

5 Security deposit: Nil 

6 Period of policy: One year from 15.09.2024 to 14.09.2025 

7 Undertaking: All the bidders have to give an undertaking in the format as given as Annexure ‘D’ in the 

Technical Bid. 

 
  DUE DATE & TIME:  Due date  for  submission of  tender is (Closing  date) 21.08.2024 at   02.00 pm. 
 
VALIDITY OF OFFER: Offer shall be valid for a minimum period of 90 days from the last date of submission    

stipulated for the tender. 

SUBMISSION OF BIDS: Refer Instructions to Bidder for online Bid submission. 

PRICE BID  SUBMISSION-BOQ:   Bidders  are  requested  to  note  that    they   should  necessarily  submit  their  
financial  bids  in  the  format provided  and  no  other  format  is  acceptable.   If    the  price    bid   has  been  
given  as  a  standard  BOQ  format  with  the   tender  document,  then  the same  is  to  be  downloaded  and  to  
be  filled  by  all  the  bidders.    
 
RIGHT TO REJECT A BID: HOCL reserves the right to reject any bid due to reasons such as (a) Vendor not following 

above bidding procedures (b) Vendor not being technically acceptable to HOCL (c) Vendor not agreeing with the 

general conditions of the tender. (d) Not enclosing any particular documents asked for (e) Any other valid 

reasons. 

SIGNING &SEALING ON ALL PAGES OF BIDS: The vendor shall sign and seal on all pages of the bids uploaded, 

failing which bids are liable to be rejected.  

DISPUTES: In the event of a contract being executed, all cases of disputes between seller and buyer shall be 

settled through arbitration as per Indian arbitration and Conciliation act 1996 or any amendments from time to 

time. The decision of the arbitration shall be final and binding on both the parties. 
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ANNEXURE - A 

 

 �हद�ुतान ऑग�िनक केिमक�स िलिमटेड �हद�ुतान ऑग�िनक केिमक�स िलिमटेड �हद�ुतान ऑग�िनक केिमक�स िलिमटेड �हद�ुतान ऑग�िनक केिमक�स िलिमटेड HINDUSTAN ORGANIC CHEMICALS LTD 

(भारत सरकार का उ	म भारत सरकार का उ	म भारत सरकार का उ	म भारत सरकार का उ	म A Government of India Enterprise) अंबलमुगलअंबलमुगलअंबलमुगलअंबलमुगल,    कोची कोची कोची कोची AMBALAMUGAL, KOCHI – 682 302 

HOCL Tender No.HR/2024/012 DT.30.07.2024 
RENEWAL OF GROUP PERSONAL ACCIDENT POLICIES  FOR TEMPORARY EMPLOYEES & APPRENTICES FOR THE YEAR 2024-25  तकनीक� बोली तकनीक� बोली तकनीक� बोली तकनीक� बोली (
प� क 
प� क 
प� क 
प� क TECHNICAL BID (FORM-A) 

THIS DOCUMENT TO BE SIGNED AND SEALED BYBIDDER ON ALL PAGES AND SUBMITTED ALONG WITH THE E-TENDER: तकनीक� बोली �प� PRO-FORMA-TECHNICAL BID �मांक 
Sl.No. 

िववरण Details  

1 कंपनी का नाम Name of the Company   

2. बोलीदाता का नाम Name of the Bidder  

3. पता,दरूभाष सं
या,ईमेल और संपक�  �ि� के नाम और मोबाइल सं
या  
Address with Telephone no, email and 

name of contact person and mobile no 

 

4 जीएसटी आईडी GST ID  

5 पैन िववरण Pan Details  

6 ब�क का नाम और शाखा  
Name of the Bank & Branch 

 

 ब�क का आईएफ़एससी कोड  
Bank IFSC Code 

 

 खाता सं
या A/c No   

 ब�क का पता Address of Bank  

1. Annexure B (Declaration of Blacklisting/Holiday Listing) dully filled, signed and sealed is attached  

2. Annexure C (Commercial/Technical Bid Declaration) dully filled, signed and sealed is attached  

3. Annexure D (Undertaking) signed and sealed is attached. 

 

Enclosed the tender documents signed &sealed in all pages along with all the annexure. 

We hereby undertake that we have read and understood the terms and conditions of the renewal of GPA policy for 

Temporary/FTB employees and Apprentices for the year 2024-25 and shall abide it.  

 

Signature of the Tenderer : 

 

Name of the Tenderer :   

 

PLACE:       Seal 

 

DATE:  
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ANNEXURE - B 

PROFORMA OF DECLARATION OF BLACK LISTING/HOLIDAY LISTING 

In the case of a Proprietary Concern: 

I hereby declare that neither I in my personal name or in the name of my Proprietary concern       M/s. 

__________________________________________________________________ which is submitting 

neither the accompanying Bid/Tender nor any other concern in which I am proprietor nor any 

partnership firm in which I am involved as a Managing Partner have been placed on black list or holiday 

list declared by any Government Public Sector company (CPSU) or any of the administrative ministries, 

except as indicated below: 

(Here give particulars of blacklisting or holiday listing, and in absence there of state "NIL") 

In the case of a Partnership Firm: 

We hereby declare that neither we, M/s. _________________________, submitting the accompanying 

Bid/Tender nor any partner involved in the management of the said firm either in his individual capacity 

or as proprietor or managing partner of any firm or concern have or has been placed on blacklist or 

holiday list declared by any Government Public Sector Company (CPSU) or any of the administrative 

ministries, except as indicated below: 

(Here give particulars of blacklisting or holiday listing, and in absence there of state "NIL") 

In the case of Company: 

We hereby declare that we have not been placed on any holiday list or black list declared by any 

Government Pubic Sector Company (CPSU) or any of the administrative ministries, except as indicated 

below: 

(Here give particulars of blacklisting or holiday listing, and in absence there of state "NIL") 

It is understood that if this declaration is found to be false in any particular, Hindustan Organic 

Chemicals Limited or its Administrative Ministry, shall have the right to reject my/our bid, and if the bid 

has resulted in a contract, the contract is liable to be terminated. 

 

 

PLACE: 

 

DATE:                      SIGNATURE OF THE BIDDER 
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ANNEXURE - C 
ANNEXURE TO BID AGAIANST TENDER NO___________________ 

(KINDLY FILL THIS SHEET AND SUBMIT IN -COMMERCIAL/TECHNICAL BID) 

Name of Bidder: ……………………………………………………………………………………………….. 

 Sr. 

No. 
Commercial Clauses 

Bidder Confirmation 

(Please put √ in front of your 

confirmation) 

1 Whether bidder (a proprietary concern, Partnership Firm, Company) is currently on 

holiday list/black list/de-listed or has been put on holiday/blacklisted/de-listed at 

any PSU/govt. Organization.  

If so, give details. 

□ Yes, We  are on holiday 

List/Black List/De-List 

□  No 

2i Whether the party is registered under Micro/Small/Medium Enterprises act 2006 

(Please furnish the proof) 
□   Micro□   Medium 

□   Small□   No 

2-ii Status of MSE Bidder 
□   Manufacturer 

□   Services 

□   Not Applicable 

2-iii Whether MSE bidder is offering product manufactured by him/her □   Yes 

□   No 

3i All MSE bidders shall register / declare their UAM Number on CPP Portal and copy of 

this registration / declaration shall be attached with the offer; failing which such 

bidders will not be able to enjoy benefits as per PP Policy for MSME order, 2012. 

SSI/MSME/NSIC/UAM /DIC registration certificate 

□   Mention UAM Number 

 

…..……………….. 

□   Not Applicable 

 

3-ii Submitted valid document against clause no 3i 

 

□   SubmiLed 

□   Not Applicable 

4i 
Whether the proprietor of “MSME” enterprise is from SC/ST  category 

(Please attach  caste certificate  issued by competent authority) 

□   Yes 

□   No 

 

4ii Whether the proprietor of “MSME” enterprise is woman 

(i.e. Woman proprietorship, or holding minimum 51% shares in case of 

Partnership/Private Limited Companies)  

□   Yes 

□   No 

4iiI Submitted certificate against clause no 4ii 

 
□   SubmiLed 

□   Not Applicable 

5 AGREED TO ALL TERMS AND CONDITIONS OF ENQUIRY: 

It is hereby stated that the quotation/offer submitted is in full compliance with the 

documents issued against the enquiry and also further confirmed that there is no 

deviation from all the terms and conditions as per the enquiry. Non-acceptance or 

deviation to HOCL’s standard terms and conditions mentioned in enquiry 

documents may lead to rejection of offer, no correspondence shall be done for 

clarifications 

□   Agreed 

□   Not Agreed 

DATE:                                                                                                                                             SIGN AND STAMP OF BIDDER 
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ANNEXURE - D 

 

(Undertaking to be prepared on the letter Head of the vendor, to be signed, sealed and to be attached in the 

Technical Bid)  

To 

The Chief Manager (HR) 

Hindustan Organic Chemicals Limited  

Ambalamugal P.O.,Ernakulam Dist 

Kerala-682302 

 

Sub: Renewal of Group Personal Accident Insurance Policies for Temp. Employees & Apprentices –reg. 

Ref: Tender ref. No. HR/2024/012 dt.30.07.2024 

Sir, 

We confirm that we have read and under stood all the terms and conditions of the Tender for Renewal of Group 

Personal Accident Insurance Policy for Temp. employees & Apprentices. We further affirm that we have 

understood all the terms of Group Personal Accident Insurance Policy for Temp. employees & Apprentices. We 

are confident that all the above requirements can be met with the rates quoted by us and our rates are workable. 

In case the work is awarded to us at the rates quoted by us, we undertake to satisfactorily execute and complete 

the work for the entire period of contract. 

 

Thanking you 

Yours faithfully 

For 

 

Sd/- 

 

(Name) 

 

 

Place:  

 

Date: 

 

(seal) 
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HINDUSTAN ORGANIC CHEMICALS LTD 

(A Government of India Enterprise) 

AMBALAMUGAL P O, KOCHI – 682 302  KERALA 

Phone: (0484) 2720911, 

E-mail: kochi@hoclindia.com, web: www.hoclkochi.com 

(GSTIN: 32AAACH2663P1ZG)          

HR/2024/012                                      िदनांक Date:    30/07/2024 

SUB: LIMITED E-TENDER NOTICE 

 

HOCL Invites e-Bids under Two-Bid System for the following Insurance policy. 
 

�मांक 
Sl.No. 

मद के िववरण और िनिवदा सं Description of Item and Tender No. 

1 
 
 

1. अ �थायी कम�चा�रयो ंके िलए नािमत जीपीए पॉिलसी  
Named GPA Policy for Temporary Employee/Fixed Tenure Employees & 

Temporary Consultants 

2. �िश!ुओ ंके िलए नामरिहत जीपीए पॉिलसी  
Unnamed GPA Policy for Apprentices   

    एचओसीएल िनिवदा संदभ� : HOCL Tender Ref : HR/2024/012 
 

Tender documents may be downloaded from www.hoclindia.com or www.eprocure.gov.in 
 

IRDA approved insurance companies may please get registered with NIC e-procurement portal 

(URL:https:/eprocure.gov.in/eprocure/app) to participate in the tender. Tenders submitted other than 

through online procedure specified will not be accepted. The IRDA approved Insurance Companies can only 

submit their quotes directly.  The insurance brokers are not eligible to submit the quote on behalf of the 

Insurance Companies.  Please visit the above sites regularly for any addendum/corrigendum/extension 

before submitting the offers. 

 

Please submit your e-bids under the two bid system conforming to the specifications and the terms and 

conditions. 
 

 

ध'वाद Thanking you, 

 

भवदीय Yours Faithfully, 

 

 

कृते िहंदु)ान ऑग,िनक केिमक- िलिमटेड  

For Hindustan Organic Chemicals Limited, 
 

 

( Abhilash R. ) 
CHIEF MANAGER (HR) 

  



2 

 

 
HINDUSTAN ORGANIC CHEMICALS LTD 

(A Government of India Enterprise) 

AMBALAMUGAL P O, KOCHI – 682 302  KERALA 

Phone: (0484) 2720911, FAX No. (0484) 2720893 

E-mail: kochi@hoclindia, web: www.hoclkochi.com 

(GSTIN: 32AAACH2663P1ZG)          

 

HR/2024/012                                      िदनांक Date:   30/07/2024 

 

मेसस� M/s. 

 

 

 

 

ि�य महोदय  Dear Sir, 

 

 

Hindustan Organic Chemicals Limited is a Government of India Undertaking manufacturing Phenol, Acetone & 

Hydrogen Peroxide at its plant at Kochi, Kerala, India. HOCL invites e-tenders for Renewal of (1) NAMED GPA 

POLICY FOR TEMPORARY EMPLOYEES/FIXED TENURE EEMPLOYEES & TEMPORARY CONSULTANTS 

AND (2) UNNAMED GPA POLICY FOR APPRENTICES for the Year 2024-25 (Period 15.09.2024 to 14.09.2025). 

HOCL has entered into an agreement with M/s. NIC for e-procurement through their portal 

https://eprocure.gov.in/eprocure/app.  You may please get registered as a vendor with NIC for participating in 

this tender. 

 
Tender documents are uploaded in HOCL website www.hoclkochi.com and 
www.eprocure.gov.in/eprocure/app 
 
Index of documents enclosed is attached herewith.  You  are  requested  to  kindly  go  through   the Annexures I 
to XIII (1 to 13)  before  preparing/submitting  your  tender. 
 
 

आप अपना �)ाव िनधा��रत देय ितिथ और समय के पहले ि1बोली �णाली म3 ऑनलाइन �)ुत कर3। 
 You may submit your offer on two-bid system through online before the due date and time specified     
 above. 
 

ध'वाद Thanking you, 

 

भवदीय Yours Faithfully,  
 

कृते िहंदु)ान ऑग,िनक केिमक- िलिमटेड  

For Hindustan Organic Chemicals Limited, 
 

 

( Abhilash R. ) 
CHIEF MANAGER (HR) 
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वष
 2024-25 के िलए जीपीए बीमा पॉिलिसयो ंके िलए िनिवदा सूचना  
Tender Notice for GPA Insurance Policies for the Year 2024-25: 

                                                         अनु�मिणका- INDEX 
1 नािमत पॉिलसी के काय�!े6 और अनुसूची  

Scope and Schedule for Named GPA policy for Temp. Emp. 
अनुबंध Annexure - I 

2 नािमत जीपीए पॉिलसी के िनबंधन और शत8  
TERMS  &  Conditions for Named GPA Policy for Temp. Emp. 

अनुबंध  Annexure -II 

3 दावे का इितहास Claim History  अनुबंध  Annexure IIA 

4 नामरिहत पॉिलसी के काय�!े6 और अनुसूची  
Scope and Schedule for Unnamed policy for Apprentices 

अनुबंध  Annexure -III 

5 नािमत रिहत जीपीए पॉिलसी के िनबंधन और शत8  
TERMS  &  Conditions for Unnamed GPA Policy for Apprentices 

अनुबंध Annexure -IIIA 

6 दावे का इितहास Claim History  अनुबंध  Annexure IIIB 

7 मह9पूण� िववरण Important Details अनुबंध  Annexure-IV 

8 ई बोली �)ुित के िलए बोलीदाताओ ंको सामा' िनद,श  General 

instructions to bidder for e-bid submission 
अनुबंध  Annexure-V 

9 तकनीकी बोली (�प6 क) Technical Bid (Form-A) अनुबंध  Annexure- A 

10 ;ाक िल</होिलडे िल< की घोषणा �प6  
Performa of declaration of black listing/holiday listing 

अनुबंध  Annexure-B 

 

11 वािण?@क/तकनीकी बोली Commercial/Technical BID अनुबंध  Annexure-C 

12 वचनबAता  Undertaking अनुबंध  Annexure-D 

13 Instructions for Online Bid Submission अनुबंध  Annexure-E 
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अनुबंध Annexure – I 
NAMED GPA POLICY FOR TEMPORARY/FIXED TENURE  EMPLOYEES & TEMP. 

CONSULTANTS 
 

A.  SCOPE: 
The Scope includes the named GPA Policy to be covered for 213 nos. of Temporary/Fixed Tenure 
Employees & Consultants in various disciplines in this Unit for a period of one year from 15.09.2024 to 
14.09.2025 against the accident occurring round the clock (24hrs). The Total No. of Temporary 
employees in our Unit and their monthly salary are as given below. Facility for addition and deletion 
should be provided. �सं Sl 

No. 

 संवग� Category of Employees 

सं 

Nos 

मािसक वेतन 

Salary per 

Month 

Rs. 

मािसक वेतन का 50 गुण 

SUM ASSURED  

(50 times of monthly Salary) 

(Rs.) 

1 Temporary Officers/Engineers 12 40000 24000000 

2 Temporary Employees - Technician 43 31208 67097200 

3 Temp. Employees – Asst.Technician  28 29079 40710600 

4 Temp.Employees – Rigger/GWM 10 27490 13745000 

5 Temp.Employees – General Workman  6 25710 7713000 

6 Fixted Tenure Contract-Medical Officer 1 50000 2500000 

7 Fixted Tenure Contract – Officer/Engr. 19 35000 33250000 

8 Fixted Tenure Contract - Rigger 1 22000 1100000 

9 Fixted Tenure Contract – Asst Techn 7 23000 8050000 

10 Fixted Tenure Contract – Techn. 46 25000 57500000 

11 Fixted Tenure Contract– General Workman 15 20000 15000000 

12 Temp. Consultant 4 30000 6000000 

13 Temp. Consultant 1 35000 1750000 

14 Temp. Consultant 1 40000 2000000 

15 Temp. Consultant 1 45000 2250000 

16 Temp. Consultant 8 50000 20000000 

17 Temp. Consultant 6 60000 18000000 

18 ICMA/CO. SECRETARY TRAINEE 4 10000 2000000 

  213   

 कुलकुलकुलकुल Total Sum Assured (Rs.)   32,26,65,800 

 
 

B. SCHEDULE: 
1 Estimated  Annual Wages  

(50 times  of  Basic Pay + 

VDA/Monthly fixed salary) 

 Rs.3226.66 Lakhs.   

To be adjusted based on the actual salary to be declared 

subsequently. 

2 Table  of  Benefits 1. As per  Table III / IV of  Personal Accident  Policy-Death, 

Permanent total Disability,  Permanent Partial  Disability, 

Temporary Total Disability.  

2. Weekly compensation may be 1 % of the Capital      Sum 

Assured or Proportionate Salary (BP + VDA/Monthly fixed 

salary) whichever is Minimum. 

(Proposed weekly compensation may be clearly 

mentioned in the Quotation). 

3. Accident Medical Expenses : 50% of admissible 

claim.(Maximum) 

 

3 Maximum  Claim Amount 50 Times of BP + VDA/Monthly Fixed salary per claim. 
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    अनुबंध A N N E X U R E – II 

 

TERMS & CONDITIONS FOR NAMED GPA POLICY FOR TEMP. EMPLOYEES/FIXED TENURE  

EMPLOYEES & CONSULTANTS  : 

1. At  present  there  are  213  Temporary/Fixed Tenure  employees & Temp. Consultants  in  our  

Company  to  be  covered  under  the  Policy  initially  and  the  newly appointing Temporary 

employees & Temp. Consultants during the  policy period   shall  also  be  covered  under  the  

policy  on  intimation  from  HOCL.  

 

2. The  estimated    annual   wage/Monthly Fixed salary  given   in     the  above   table  is   

calculated  based  on  the  Present  Basic Pay  and  VDA /Monthly Fixed salary of  the  Temporary 

Employees & Temp. Consultants  currently  working in the  Company.  The  increase  in  the  

salary (BP + VDA) on  account of DA increases,  etc. shall be  taken   into   consideration  while   

settling   the  GPA   claim.    As  such  claim   settlement  shall  be  based  on  the  actual salary (BP 

+VDA)/Monthly Fixed Salary drawn  by  the  temporary employee before  the  accident. 

 

3.  Since   there   would   be   increase   in    the   estimated sum   assured due to DA increase except 

Temporary officers & Temp. Consultants,  and   also  due  to  the  inclusion of  new  

appointments  as  and   when    they    join,  the  actual  salary    for  the    Policy  period  will   be  

submitted  to  the   Insurance  company  at the  end  of  the  policy  period  and  the  premium  

will   be  adjusted  on  the  basis  of  actual declaration. Addition and deletion facility should be 

provided. 

 

4. In addition to the above premium, an amount of Rs.5,000/- may also be paid as Cash  Deposit  
with  the Insurer  being  mandatory  advance  premium  to settle  the  claim  since  there would  
be  increase  in  the estimated  sum  assured  due  to  DA Increase and  also  due  to  the 
inclusion  of new  recruits, if any. 
 

5.  The  bidder  is  expected  to  quote  the  premium amount  and  service  tax  if any,  separately. 

 

6. Any special conditions /deviations/exclusions to be included in the offer by the insurer to be 

given along with bid. 
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Annexure-IIA 

Named GPA (Temporary Employees) 
 LAST YEAR PREMIUM & CLAIM STATUS 

Period No of 

Members 

Insured 

Sum 

Assured 

Amount of 

Premium 

(Inc. of 

GST) 

No. of 

cases 

Amount 

Claimed 

Rs. 

Ins. Co. 

15.09.2021 

to 

14.09.2022 

167 2347.74 

Lakhs 

1,44,671/- 3 66,372/- M/s IFFCO 

TOKIO 

General Ins. 

Company Ltd 

15.09.2022 

to 

14.09.2023 

220 2853.87 1,78,231 3 71,358/-  M/s IFFCO 

TOKIO 

General Ins. 

Company Ltd 

15.09.2023 

TO 

14.09.2024 

256 3382.38 1,58,776 3 Not yet 

settled  

M/s IFFCO 

TOKIO 

General Ins. 

Company Ltd 

 

Annexure-III 
2. UNNAMED GPA POLICY FOR APPRENTICES 

 

A.  SCOPE: 

HOCL,  Kochi  Unit  is  engaging  Apprentices  in  various  disciplines  under  the  Apprentices  Act 1961. 
The  total  number of  Apprentices engaged at present is 81 only. The  Apprentices  engaged  by  the  
Company  as per  the  below  strength  need  to  be  covered  under  GPA  Policy  irrespective  of  their  
name.   The  Unnamed  Policy  shall  cover  the above  fixed number of  Apprentices  for   any  accident  
occurring  inside  the  factory  premises  while  undergoing  Apprenticeship  training for a period of 
one year from 15.09.4 to 14.09.2025.  The  number  of  Apprentices to  be  covered  under  the  Policy  
shall remain same  during the policy period. 
 

Sl.No. Category Nos. Monthly stipend  50 times of stipend 

01 �िश!ु Apprentices-  Graduate  

                                    Technician 

                                    Trade 

24 

30 

27 

10,000/- 

8,000/- 

7,700/- 

1,20,00,000/- 

1,20,00,000/- 

1,03,95,000/- 

 कुल Total 81  3,43,95,000/- 

 
B.SCHEDULE 
1 Estimated  Annual Stipend    

( 50 times of  Stipend) 

 

Rs. 343.95 Lakhs 

2 Table of Benefits 1.  As  per  table  III/IV  of  Personal Accident  Policy-    

     Death, Permanent  total Disability,  Permanent  Partial   

     Disability, Temporary Total Disability.  

2.  Accidental  Medical  Expenses : 50 % of  the   

     Admissible   Claim. 

3 Maximum  Claim  

Amount(per  single  claim) 

50 times of monthly stipend paid/payable prior to the Accident. 
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Annexure-IIIA 

 

TERMS & CONDITIONS FOR UNNAMED GPA POLICY FOR APPRENTICES 

 

1. At  present  there  are  81  Apprentices engaged in  our  Company  under  the  Apprentices  

Act 1961 to  be  covered  under  the  GPA Policy irrespective of their Name. The  unnamed  

Policy  shall  cover  the above  fixed number of  Apprentices  for   any  accident  occurring  

inside  the  factory  premises  while  undergoing  Apprenticeship  training for  the  period  

from 15.09.2024 to 14.09.2025.  The  number  of  Apprentices to  be  covered  under  the  

Policy  shall remain same  during the policy period. 

 

2. The  estimated    annual   stipend  given   in     the  above   table  is   calculated  based  on  the  

Present  stipend to Apprentices  currently  engaged in the Company.  The increase in stipend 

due to decision of the Govt. shall be taken   into consideration while settling the GPA claim. 

As  such  claim   settlement  shall  be  based  on  the  actual stipend drawn  by  the  

Apprentices before  the  accident. 

 

3.  The  bidder  is  expected  to  quote  the  premium amount  and  service  tax  if any,  

separately. 

 

4. Any special conditions /deviations/exclusions to be included in the offer by the insurer to be 

given along with bid.  

 

5. All disputes, differences, questions and claims arising out of, under or touching upon this 

Tender /Agreement/ Purchase Order/ Work Order shall be settled amicably between the 

parties through mutual discussion and failing that, such disputes, difference, questions or 

claims shall be referred for resolution through arbitration to the India International 

Arbitration Centre or a Sole Arbitrator to be appointed by the Chairman-cum-Managing 

Director of HOCL and the award of Arbitration shall be final and binding on the parties. The 

seat of the Arbitration shall be at Kochi, Kerala, India and the proceedings of the arbitration 

shall be held at Kochi, Kerala, India in accordance with the India International Arbitration 

Centre Act 2019 / Indian Arbitration & Conciliation Act 1996 or any statutory modification or 

re-enactment thereof for the time being in force. When the contract is with foreign vendor, 

the vendor has the option to choose arbitration in accordance with the provisions of The 

India International Arbitration Centre Act 2019 / The Indian Arbitration and Conciliation Act, 

1996 /UNCITRAL (United Nations Commission on International Trade Law Arbitration) 

Arbitration Rules. 
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Annexure-IIIB  

Unnamed GPA (Apprentices) 
 LAST TWO YEARS SUM ASSURED, PREMIUM & CLAIM STATUS for  
Un Named GPA Insurance for Apprentices and Temporary employees  

 

Period No of 

Members 

Insured 

Sum 

Assured 

Amount of 

Premium 

(Inc. of 

GST) 

No. of 

cases 

Amount 

Claimed 

Ins. Co. 

15.09.2021 

To 

14.09.2022 

81 345.00 

Lakhs 

Rs.11449/- 0 0 IFFCO- 

TOKIO 

General Ins 

15.09.2022 

to 

14.09.2023 

81 344.00 

Lakhs 

Rs.11,417/- 0 0 IFFCO- 

TOKIO 

General Ins 

15.09.2023 

to 

14.09.2024 

81 344.00 

Lakhs 

Rs.11,101/- 0 0 IFFCO- 

TOKIO 

General Ins 

 

The following important points may also be noted while submitting the quotations: 

A. The premium for Named GPA Policy for Temporary/FTB Employees & Unnamed GPA 

Policy for Apprentices should be submitted separately. 

B. The Offer will be placed on the Insurance Company quoting the lowest premium, provided that 
the bid is technically acceptable. The offer/order will be placed on the overall LI party for Named 
policy and Unnamed policy. 

C. Detailed Terms and conditions if any should be furnished separately along with the bid. 
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Annexure-IV  

मह�वपणू� सूचनाए ँमह�वपणू� सूचनाए ँमह�वपणू� सूचनाए ँमह�वपणू� सूचनाए ँIMPORTANT DETAILS 

1  Name of the work Renewal  of Group Personal Accident  Policy for Temporary 

Employees and Apprentices for the Year 2022-23 

2 Tender no HR/2024/012 

3 Date of publishing Tender 30.07.2024 

4 EMD Nil 

5 Pre Bid meeting Nil 

6 Email and contact no for 

clarification 

 varghese.saiju@hoclindia.com or 

o.ramesh@hoclindia.com 

0484-2727201/335, 8848375725 

7 Last Date and Time for Bid 

submission  

20.08.2024 1400 HRS 

8 Policy period 15.09.2024 to 14.09.2025 

9 Validity  of Tender  90 day from the last date of submission 

10 Concerned Authority CHIEF MANAGER (HR) 

HOCL, Ambalamugal, Kochi-682302 

pad.kochi@hoclindia.com 

Contract Person (NIC matters) 

Mr.Midhun Babu 

Co-ordinator 

Mob: 8547196394,    0484 2727401         

Contract Persons (HOCL) 

Mr.SAIJU VARGHESE, 

Deputy Manager (HR) 

HOCL, Ambalamugal. 

Ph: 0484 2727335/200, 8848375725  

 

Mr.RAMESH.O, 

CHIEF MANAGER (OL/HR), HOCL, Ambalamugal. 

Tel.0484 2727298/201 

        

य�द िह�दी और अ
ेंज़ी पाठ म� िभ�ता हो तोय�द िह�दी और अ
ेंज़ी पाठ म� िभ�ता हो तोय�द िह�दी और अ
ेंज़ी पाठ म� िभ�ता हो तोय�द िह�दी और अ
ेंज़ी पाठ म� िभ�ता हो तो, अं
ेज़ी पाठ �बल होगा।अं
ेज़ी पाठ �बल होगा।अं
ेज़ी पाठ �बल होगा।अं
ेज़ी पाठ �बल होगा। 
In case of variation between Hindi and English version, English version will prevail. 
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ANNEXURE-V                                                                                           

GENERAL INSTRUCTIONS  TO BIDDERS  

Please submit your e-bids on the terms and conditions attached as per instructions given below:- 

1. Quotations shall be submitted online on or before the due date and time of closing the tender. The Price 

bid should be submitted in price bid format given.  

2. The bid shall contain as integral part of the same the following compliance statement: “We have read, 

understood and accepted the terms and conditions of purchase and   related documents forming part of 

this enquiry and agree to supply the goods in compliance with the same.” 

3. Bidders should carefully study the documents of this enquiry. All terms and conditions set out there in 

the enquiry shall be binding on the bidders unless conflicting with any terms and conditions expressly 

stated by HOCL while accepting any bid, in the event of such acceptance. 

4. HOCL reserves the right, without assigning any reason whatsoever, to accept or reject any or all bids in 

part or in full or cancel this enquiry.  

5. HOCL reserves the right to extend without giving any reason(s) the closing date/time of the enquiry. 

6. Bids shall be valid for a minimum of 90 days from the due date for receipt and opening of the bids. 

 

1. PREQUALIFICATION CRITERIA 

 
Tenderers who meet the following conditions / qualifications need only quote against this Enquiry: 
 

1 Insurance companies who are registered under the insurance Act,1938 and authorized to take Group 

Insurance Policy and governed under IRDA Act,1999 having experience in this field can only quote for the 

above GPA Insurance Policies.  

2 Earnest money deposit : Nil 

3 Cost of Tender Documents: Nil 

4 Rates quoted shall be exclusive of GST 

5 Security deposit: Nil 

6 Period of policy: One year from 15.09.2024 to 14.09.2025 

7 Undertaking: All the bidders have to give an undertaking in the format as given as Annexure ‘D’ in the 

Technical Bid. 

 
  DUE DATE & TIME:  Due date  for  submission of  tender is (Closing  date) 20.08.2024 at   02.00 pm. 
 
VALIDITY OF OFFER: Offer shall be valid for a minimum period of 90 days from the last date of submission    

stipulated for the tender. 

SUBMISSION OF BIDS: Refer Instructions to Bidder for online Bid submission. 

PRICE BID  SUBMISSION-BOQ:   Bidders  are  requested  to  note  that    they   should  necessarily  submit  their  
financial  bids  in  the  format provided  and  no  other  format  is  acceptable.   If    the  price    bid   has  been  
given  as  a  standard  BOQ  format  with  the   tender  document,  then  the same  is  to  be  downloaded  and  to  
be  filled  by  all  the  bidders.    
 
RIGHT TO REJECT A BID: HOCL reserves the right to reject any bid due to reasons such as (a) Vendor not following 

above bidding procedures (b) Vendor not being technically acceptable to HOCL (c) Vendor not agreeing with the 

general conditions of the tender. (d) Not enclosing any particular documents asked for (e) Any other valid 

reasons. 

SIGNING &SEALING ON ALL PAGES OF BIDS: The vendor shall sign and seal on all pages of the bids uploaded, 

failing which bids are liable to be rejected.  

DISPUTES: In the event of a contract being executed, all cases of disputes between seller and buyer shall be 

settled through arbitration as per Indian arbitration and Conciliation act 1996 or any amendments from time to 

time. The decision of the arbitration shall be final and binding on both the parties. 
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ANNEXURE - A 

 

 �हद�ुतान ऑग�िनक केिमक�स िलिमटेड �हद�ुतान ऑग�िनक केिमक�स िलिमटेड �हद�ुतान ऑग�िनक केिमक�स िलिमटेड �हद�ुतान ऑग�िनक केिमक�स िलिमटेड HINDUSTAN ORGANIC CHEMICALS LTD 
(भारत सरकार का उ	म भारत सरकार का उ	म भारत सरकार का उ	म भारत सरकार का उ	म A Government of India Enterprise) अंबलमुगलअंबलमुगलअंबलमुगलअंबलमुगल,    कोची कोची कोची कोची AMBALAMUGAL, KOCHI – 682 302 

HOCL Tender No.HR/2024/012 DT.30.07.2024 
RENEWAL OF GROUP PERSONAL ACCIDENT POLICIES  FOR TEMPORARY EMPLOYEES & APPRENTICES FOR THE YEAR 2024-25  तकनीक� बोली तकनीक� बोली तकनीक� बोली तकनीक� बोली (
प� क 
प� क 
प� क 
प� क TECHNICAL BID (FORM-A) 

THIS DOCUMENT TO BE SIGNED AND SEALED BYBIDDER ON ALL PAGES AND SUBMITTED ALONG WITH THE E-TENDER: तकनीक� बोली �प� PRO-FORMA-TECHNICAL BID �मांक 
Sl.No. 

िववरण Details  

1 कंपनी का नाम Name of the Company   

2. बोलीदाता का नाम Name of the Bidder  

3. पता,दरूभाष सं
या,ईमेल और संपक�  �ि� के नाम और मोबाइल सं
या  
Address with Telephone no, email and 

name of contact person and mobile no 

 

4 जीएसटी आईडी GST ID  

5 पैन िववरण Pan Details  

6 ब�क का नाम और शाखा  
Name of the Bank & Branch 

 

 ब�क का आईएफ़एससी कोड  
Bank IFSC Code 

 

 खाता सं
या A/c No   

 ब�क का पता Address of Bank  

1. Annexure B (Declaration of Blacklisting/Holiday Listing) dully filled, signed and sealed is attached  

2. Annexure C (Commercial/Technical Bid Declaration) dully filled, signed and sealed is attached  

3. Annexure D (Undertaking) signed and sealed is attached. 

 

Enclosed the tender documents signed &sealed in all pages along with all the annexure. 

We hereby undertake that we have read and understood the terms and conditions of the renewal of GPA policy for 

Temporary/FTB employees and Apprentices for the year 2024-25 and shall abide it.  

 

Signature of the Tenderer : 

 

Name of the Tenderer :   

 

PLACE:       Seal 

 

DATE:  
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ANNEXURE - B 

PROFORMA OF DECLARATION OF BLACK LISTING/HOLIDAY LISTING 

In the case of a Proprietary Concern: 

I hereby declare that neither I in my personal name or in the name of my Proprietary concern       M/s. 

__________________________________________________________________ which is submitting 

neither the accompanying Bid/Tender nor any other concern in which I am proprietor nor any 

partnership firm in which I am involved as a Managing Partner have been placed on black list or holiday 

list declared by any Government Public Sector company (CPSU) or any of the administrative ministries, 

except as indicated below: 

(Here give particulars of blacklisting or holiday listing, and in absence there of state "NIL") 

In the case of a Partnership Firm: 

We hereby declare that neither we, M/s. _________________________, submitting the accompanying 

Bid/Tender nor any partner involved in the management of the said firm either in his individual capacity 

or as proprietor or managing partner of any firm or concern have or has been placed on blacklist or 

holiday list declared by any Government Public Sector Company (CPSU) or any of the administrative 

ministries, except as indicated below: 

(Here give particulars of blacklisting or holiday listing, and in absence there of state "NIL") 

In the case of Company: 

We hereby declare that we have not been placed on any holiday list or black list declared by any 

Government Pubic Sector Company (CPSU) or any of the administrative ministries, except as indicated 

below: 

(Here give particulars of blacklisting or holiday listing, and in absence there of state "NIL") 

It is understood that if this declaration is found to be false in any particular, Hindustan Organic 

Chemicals Limited or its Administrative Ministry, shall have the right to reject my/our bid, and if the bid 

has resulted in a contract, the contract is liable to be terminated. 

 

 

PLACE: 

 

DATE:                      SIGNATURE OF THE BIDDER 
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ANNEXURE - C 
ANNEXURE TO BID AGAIANST TENDER NO___________________ 

(KINDLY FILL THIS SHEET AND SUBMIT IN -COMMERCIAL/TECHNICAL BID) 

Name of Bidder: ……………………………………………………………………………………………….. 

 Sr. 

No. 
Commercial Clauses 

Bidder Confirmation 

(Please put √ in front of your 

confirmation) 

1 Whether bidder (a proprietary concern, Partnership Firm, Company) is currently on 

holiday list/black list/de-listed or has been put on holiday/blacklisted/de-listed at 

any PSU/govt. Organization.  

If so, give details. 

□ Yes, We  are on holiday 

List/Black List/De-List 

□  No 

2i Whether the party is registered under Micro/Small/Medium Enterprises act 2006 

(Please furnish the proof) 
□   Micro□   Medium 

□   Small□   No 

2-ii Status of MSE Bidder □   Manufacturer 

□   Services 

□   Not Applicable 

2-iii Whether MSE bidder is offering product manufactured by him/her □   Yes 

□   No 

3i All MSE bidders shall register / declare their UAM Number on CPP Portal and copy of 

this registration / declaration shall be attached with the offer; failing which such 

bidders will not be able to enjoy benefits as per PP Policy for MSME order, 2012. 

SSI/MSME/NSIC/UAM /DIC registration certificate 

□   Mention UAM Number 

 

…..……………….. 

□   Not Applicable 

 

3-ii Submitted valid document against clause no 3i 

 

□   SubmiNed 

□   Not Applicable 

4i 
Whether the proprietor of “MSME” enterprise is from SC/ST  category 

(Please attach  caste certificate  issued by competent authority) 

□   Yes 

□   No 

 

4ii Whether the proprietor of “MSME” enterprise is woman 

(i.e. Woman proprietorship, or holding minimum 51% shares in case of 

Partnership/Private Limited Companies)  

□   Yes 

□   No 

4iiI Submitted certificate against clause no 4ii 

 

□   SubmiNed 

□   Not Applicable 

5 AGREED TO ALL TERMS AND CONDITIONS OF ENQUIRY: 

It is hereby stated that the quotation/offer submitted is in full compliance with the 

documents issued against the enquiry and also further confirmed that there is no 

deviation from all the terms and conditions as per the enquiry. Non-acceptance or 

deviation to HOCL’s standard terms and conditions mentioned in enquiry 

documents may lead to rejection of offer, no correspondence shall be done for 

clarifications 

□   Agreed 

□   Not Agreed 

DATE:                                                                                                                                             SIGN AND STAMP OF BIDDER 
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ANNEXURE - D 

 

(Undertaking to be prepared on the letter Head of the vendor, to be signed, sealed and to be attached in the 

Technical Bid)  

To 

The Chief Manager (HR) 

Hindustan Organic Chemicals Limited  

Ambalamugal P.O.,Ernakulam Dist 

Kerala-682302 

 

Sub: Renewal of Group Personal Accident Insurance Policies for Temp. Employees & Apprentices –reg. 

Ref: Tender ref. No. HR/2024/012 dt.30.07.2024 

Sir, 

We confirm that we have read and under stood all the terms and conditions of the Tender for Renewal of Group 

Personal Accident Insurance Policy for Temp. employees & Apprentices. We further affirm that we have 

understood all the terms of Group Personal Accident Insurance Policy for Temp. employees & Apprentices. We 

are confident that all the above requirements can be met with the rates quoted by us and our rates are workable. 

In case the work is awarded to us at the rates quoted by us, we undertake to satisfactorily execute and complete 

the work for the entire period of contract. 

 

Thanking you 

Yours faithfully 

For 

 

Sd/- 

 

(Name) 

 

 

Place:  

 

Date: 

 

(seal) 
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अनुबंध ANNEXURE-E 

 

 

िहंदु�ान ऑग िनक केिमक! िलिमटेड HINDUSTAN ORGANIC CHEMICALS LTD 
 

ऑनलाइन बोली %�ुित के िलए अनुदेश Instructions for Online Bid Submission 

 

(िवभाग उपयोगकता
 इस द�ावेज़ को अपने िनिवदा द�ावेज़ म+ एक अनुल,क के -प म+ संल, कर सकते ह/ जो 
बोलीदाताओ ं के िलए ऑनलाइन बोली %�ुत करने के िलए पूण
 िनद श %दान करता है। Department User may 
attach this Document as an Annexure in their Tender Document which provides complete 
Instructions for on line Bid submission for Bidders.)  

बोलीदाताओ ं को अपनी बोिलयो ं की सॉB �ितयाँ मा' िडिजटल िसDेचर सिट�िफकेट का उपयोग करके सीपीपी पोट�ल पर 

इलेGH ॉिनक माIम से जमा करनी है। नीचे िदए गए िनद,श सीपीपी पोट�ल पर पंजीकरण करने म3 बोली लगाने वालो ंकी सहायता करने, 

उनकी बोिलयो ंको आवKकताओ ंके अनुसार तैयार करने और अपनी बोिलयो ंको सीपीपी पोट�ल पर ऑनलाइन जमा करने के िलए 

हL।  
The bidders are required to submit soft copies of their bids electronically on the CPP Portal, using valid Digital 
Signature Certificates. The instructions given below are meant to assist the bidders in registering on the CPP 
Portal, prepare their bids in accordance with the requirements and submitting their bids online on the CPP 
Portal.  

सीपीपी पोट�ल पर ऑनलाइन बोिलयां �)ुत करने के िलए उपयोगी जानकारी :https://eprocure.gov.in/eprocure/app पर �ाM 

की जा सकती है।  

More information useful for submitting online bids on the CPP Portal may be obtained at: 
https://eprocure.gov.in/eprocure/app.  
 

पंजीकरण REGISTRATION 

1 ( बोलीदाताओ ंको सीपीपी पोट�ल पर  " ऑनलाइन बोली नामांकन " िलंक पर ?Nक करके क3 Oीय साव�जिनक खरीद पोट�ल के ई-

�ोQोरम3ट मॉRूल  ) URL: https://eprocure.gov.in/eprocure/app)पर नामांकन करना आवKक है जो िन :शुS है। 

Bidders are required to enroll on the e-Procurement module of the Central Public Procurement Portal (URL: 
https://eprocure.gov.in/eprocure/app) by clicking on the link “Online bidder Enrollment” on the CPP Portal 
which is free of charge.  

2) नामांकन �ि�या के भाग के Tप म3, बोलीदाताओ ंको एक िविशU उपयोगकता� नाम चुनना होगा और उनके खातो ंके िलए एक 

पासवड�  िनिद�U करना होगा। 

As part of the enrolment process, the bidders will be required to choose a unique username and assign a 
password for their accounts.  

3) बोलीदाताओ ंको सलाह दी जाती है िक वे पंजीकरण �ि�या के Tप म3 अपना वैध ईमेल पता और मोबाइल नंबर पंजीकृत कर3। 
इनका उपयोग सीपीपी पोट�ल के िकसी भी संचार के िलए िकया जाएगा। 

Bidders are advised to register their valid email address and mobile numbers as part of the registration 
process. These would be used for any communication from the CPP Portal.  

4) नामांकन के बाद, बोलीदाताओ ंको अपने �ोफाइल के साथ सीसीए इंिडया (जैसे Sify / nCode / eMudhra आिद) 1ारा मा'ता 
�ाM िकसी भी �माणन �ािधकरण 1ारा जारी िकए गए वैध िडिजटल ह)ा!र �माणप6  ) डीएससी) (मुV उपयोग पर ह)ा!र करने 

के साथ क!ा III �माण प6 (को पंजीकृत करने की आवKकता होगी। 
Upon enrolment, the bidders will be required to register their valid Digital Signature Certificate (Class III 
Certificates with signing key usage) issued by any Certifying Authority recognized by CCA India (e.g. Sify / 
nCode / eMudhra etc.), with their profile.  

5) बोलीदाता 1ारा केवल एक वैध डीएससी को पंजीकृत करना चािहए। कृपया Iान द3  िक बोलीदाता यह सुिनिWत करने के िलए 

िज़Yेदार हL िक वे अपने डीएससी को दूसरो ंको उधार न द3 , िजसस ेइसका दुZपयोग हो सकता है। 

Only one valid DSC should be registered by a bidder. Please note that the bidders are responsible to ensure 
that they do not lend their DSC’s to others which may lead to misuse.  

6) बोलीदाता तब अपनी यूजर आईडी   / पासवड�  और डीएससी   / ई-टोकन के पासवड�  को दज� करके सुरि!त लॉग-इन के माIम से 

साइट पर जा सकता है। 

Bidder then logs in to the site through the secured log-in by entering their user ID / password and the 
password of the DSC / e-Token.  
 

िनिवदा द�ावेजो ंकी खोज  SEARCHING FOR TENDER DOCUMENTS  
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1) सीपीपी पोट�ल म3 िविभ[ खोज िवक\ बनाए गए हL, िजससे बोलीदाताओ ंको कई मापदंडो ं1ारा सि�य िनिवदाएं खोजने म3 सुिवधा 
हो। इन मापदंडो ंम3 ट3डर आईडी, संगठन का नाम, �थान, िदनांक, मू^ आिद शािमल हो सकते हL। िनिवदाओ ंके िलए उ[त खोज का 
एक िवक\ भी है, िजसम3 बोलीदाता सीपीपी पोट�ल पर �कािशत िनिवदा के िलए खोज करने के िलए कई खोज मापदंडो ंजैसे िक 

संगठन का नाम, अनुबंध का �ाTप, �थान, िदनांक, अ' कीवड�  आिद जोड़ सकते हL।  
There are various search options built in the CPP Portal, to facilitate bidders to search active tenders by 
several parameters. These parameters could include Tender ID, Organization Name, Location, Date, Value, 
etc. There is also an option of advanced search for tenders, wherein the bidders may combine a number of 
search parameters such as Organization Name, Form of Contract, Location, Date, Other keywords etc. to 
search for a tender published on the CPP Portal.  

2) एक बार बोलीदाताओ ंने उन िनिवदाओ ंका चयन कर िलया है िजनम3 वे Zिच रखते हL, वे आवKक द)ावेज   / िनिवदा काय��म 

डाउनलोड कर सकते हL। इन िनिवदाओ ंको संबंिधत  ” मइ ट3डर“' फ़ोaर म3 ले जाया जा सकता है। यह सीपीपी पोट�ल को एसएमएस   /

ई -मेल के माIम से बोली लगाने वालो ंको यिद िनिवदा द)ावेज म3 कोई भी शु?Aप6 जारी िकया गया, सूिचत करने म3 स!म करेगा । 

Once the bidders have selected the tenders they are interested in, they may download the required 
documents / tender schedules. These tenders can be moved to the respective ‘My Tenders’ folder. This would 
enable the CPP Portal to intimate the bidders through SMS / e-mail in case there is any corrigendum issued to 
the tender document.  

3) बोलीदाता को �bेक िनिवदा को सौपंी गई अि1तीय िनिवदा आईडी को नोट करना चािहए, यिद वे हे\डेd से कोई eUीकरण   /

सहायता �ाM करना चाहते हL। 

The bidder should make a note of the unique Tender ID assigned to each tender, in case they want to obtain 
any clarification / help from the Helpdesk.  

बोली की तैयारी  PREPARATION OF BIDS 

1) बोलीदाता को अपनी बोिलयां जमा करने से पहले िनिवदा द)ावेज पर �कािशत िकसी भी शु?Aप6 पर िवचार करना चािहए। 

Bidder should take into account any corrigendum published on the tender document before submitting their 
bids.  

2) बोली के साथ �)ुत िकए जाने वाले आवKक द)ावेजो ंको समझने के िलए कृपया िनिवदा िवgापन और िनिवदा द)ावेज को 
Iान से पढ़े। कृपया उन कवरो ंकी संVा पर Iान द3  िजनम3 बोली द)ावेज जमा करने हL, द)ावेजो ंकी संVा  - �bेक द)ावेज के 

नाम और सामiी सिहत िजj3 �)ुत करने की आवKकता है। इनम3 से िकसी भी िवचलन से बोली की अkीकृित हो सकती है। 

Please go through the tender advertisement and the tender document carefully to understand the 

documents required to be submitted as part of the bid. Please note the number of covers in which the bid 

documents have to be submitted, the number of documents - including the names and content of each of 

the document that need to be submitted. Any deviations from these may lead to rejection of the bid.  
 

3) बोलीदाता को, पहले ही िनिवदा द)ावेज   / अनुसूची म3 दशा�ए अनुसार �)ुत िकए जाने वाले बोली द)ावेज तैयार करना चािहए 

और आम तौर पर, वे पीडीएफ/एlएलएस/आरएआर/डीडmूएफ /जेपीजी �ाTपो ंम3 हो सकते हL। बोली द)ावेजो ंको काले और 

सफेद िवक\ के साथ 100 डीपीआई के साथ dैन िकया जा सकता है जो dैन िकए गए द)ावेज़ के आकार को कम करने म3 मदद 

करता है। 

Bidder, in advance, should get ready the bid documents to be submitted as indicated in the tender document 
/ schedule and generally, they can be in PDF / XLS / RAR / DWF/JPG formats. Bid documents may be 
scanned with 100 dpi with black and white option which helps in reducing size of the scanned document.  

4) मानक द)ावेजो ंिजनको �bेक बोली के साथ �)ुत करने की आवKकता होती है, के एक जैसे सेट को अपलोड करने म3 लगने 

वाले समय और �यास से बचने के िलए, ऐसे मानक द)ावेजों  ) जैसे पैन काड�  �ित, वािष�क �रपोट�, लेखा परी!ा �माण प6 आिद (को 
अपलोड करने का �ावधान बोलीदाताओ ंको �दान िकया गया है। बोलीदाता इस तरह के द)ावेज़ अपलोड करने के िलए उनको 
उपलo  " मेरा �थान "या 'अ' मह9पूण� द)ावेज़' �थान का उपयोग कर सकते हL। ये द)ावेज़ सीधे बोली लगाते समय  " मेरा �थान "

से �)ुत िकया जा सकता है, और बार-बार अपलोड करने की आवKकता नही ं है। इससे बोली �)ुत करने की �ि�या के िलए 

आवKक समय म3 कमी आएगी। 

To avoid the time and effort required in uploading the same set of standard documents which are required to 
be submitted as a part of every bid, a provision of uploading such standard documents (e.g. PAN card copy, 
annual reports, auditor certificates etc.) has been provided to the bidders. Bidders can use “My Space” or 
‘’Other Important Documents’’ area available to them to upload such documents. These documents may be 
directly submitted from the “My Space” area while submitting a bid, and need not be uploaded again and 
again. This will lead to a reduction in the time required for bid submission process.  

नोट : मई डोQूम3ड �थान केवल अपलोड करने की �ि�या को आसान बनाने के िलए बोलीदाताओ ंको िदया गया एक संiह �थान है। 

यिद बोलीदाता ने मई डोQूम3ड �थान म3 अपने द)ावेज़ अपलोड िकए हL, तो यह इन द)ावेज़ो ंको तकनीकी बोली के िहpे के Tप म3 
kयं सुिनिWत नही ंकर सकता है।  
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Note: My Documents space is only a repository given to the Bidders to ease the uploading process. If Bidder 
has uploaded his Documents in My Documents space, this does not automatically ensure these Documents 
being part of Bid.  
 

बोली की %�ुित SUBMISSION OF BIDS  

1) बोलीदाता को बोली जमा करने के िलए पहले से साइट पर लॉग इन करना चािहए तािक वे बोली समय पर अपलोड कर सक3  यािन 

बोली �)ुित समय पर या उससे पहले कर सकते हL। बोलीदाता अ' िवषयो ंके कारण िकसी भी देरी के िलए िजYेदार होगा। 

Bidder should log into the site well in advance for bid submission so that they can upload the bid in time i.e. 
on or before the bid submission time. Bidder will be responsible for any delay due to other issues.  

2) बोलीदाता को िडिजटली ह)ा!र करना होगा और आवKक बोली द)ावेजो ंको एक -एक करके अपलोड करना होगा जैसा िक 

िनिवदा द)ावेज म3 दशा�या गया है। 

The bidder has to digitally sign and upload the required bid documents one by one as indicated in the tender 
document.  

3) बोलीदाताओ ंसे यह नोट करने का अनुरोध है िक उनको �दान की गई �ाTप म3 अपनी िवqीय बोिलयां अवK Tप से �)ुत 

करना चािहए और कोई अ' �ाTप kीकाय� न है। यिद िनिवदा बोली के साथ मू^ बोली को एक मानक बीओQू  ) BoQ) �ाTप के 

Tप म3 िदया गया है, तो वही डाउनलोड िकया जाना है और सभी बोलीदाताओ ं1ारा भरा जाना है। बोलीदाताओ ंको बीओ5ू) BoQ) 

फ़ाइल डाउनलोड करना, उसे खोना और अपने संबंिधत िव8ीय भाव और अ9 िववरणो)ं जैसे बोलीदाता  का नाम (के साथ 

नीला रंग )असुरि;त (<थानो ंको पूरा करने की आव>कता होती है। िकसी भी अ' �थानो ंम3 बदलाव नही ंकरना चािहए। एक 

बार िववरण पूरा हो जाने के बाद, बोलीदाता को फ़ाइल सेव करके नाम बदले िबना इसे ऑनलाइन �)ुत करना चािहए। यिद बीओQू 

)BoQ) फ़ाइल को बोलीदाता 1ारा संशोिधत पाया जाता है, तो बोली अkीकार कर दी जाएगी।  

Bidders are requested to note that they should necessarily submit their financial bids in the format provided 
and no other format is acceptable. If the price bid has been given as a standard BoQ format with the tender 
document, then the same is to be downloaded and to be filled by all the bidders. Bidders are required to 
download the BoQ file, open it and complete the blue coloured (unprotected) cells with their 
respective financial quotes and other details (such as name of the bidder). No other cells should be 
changed. Once the details have been completed, the bidder should save it and submit it online, without 
changing the filename. If the BoQ file is found to be modified by the bidder, the bid will be rejected.  

4) सव�र समय  ) िजसे बोलीदाताओ ंके डैशबोड� पर �दिश�त िकया जाता है (को बोलीदाताओ ं1ारा बोिलयां �)ुत करने के िलए समय 

सीमा को संदिभ�त करने, बोिलयां खोलने आिद के िलए मानक समय माना जाएगा। बोली �)ुित के दौरान बोलीदाताओ ंको इस समय 

का पालन करना चािहए। 

The server time (which is displayed on the bidders’ dashboard) will be considered as the standard time for 
referencing the deadlines for submission of the bids by the bidders, opening of bids etc. The bidders should 
follow this time during bid submission.  

5) डेटा की गोपनीयता सुिनिWत करने के िलए बोलीदाताओ ं1ारा �)ुत िकए जा रहे सभी द)ावेजो ं को पीकेआई कूटलेखन 

)ए?r�sशन (तकनीको ंका उपयोग करके कूट  ) ए?r�t (िकया जाएगा। दज� िकया गया डेटा अनिधकृत u?vयो ं1ारा बोली खोलने के 

समय तक नही ंदेखा जा सकता है। बोिलयो ंकी गोपनीयता सुरि!त सॉकेट लेयर 128 िबट ए?r�sशन �ौwोिगकी का उपयोग करके 

बनाए रखी जाती है। संवेदनशील !े6ो ंका डेटा संiह ए?r�sशन िकया जाता है। सव�र पर अपलोड िकए गए कोई भी बोली द)ावेज़ 

िस<म 1ारा जिनत समिमत कंुजी का उपयोग करके समिमत ए?r�sशन के अधीन है। इसके अलावा, इस कंुजी को �ेताओं   / बोली 
खोलने वालो ंकी साव�जिनक कंुजी का उपयोग करके असमिमत ए?r�sशन के अधीन िकया जाता है। कुल िमलाकर, अपलोड िकए गए 

िनिवदा द)ावेज �ािधकृत बोली खोलनेवालो ं1ारा िनिवदा खोलने के बाद ही पठनीय हो जाते हL। 
All the documents being submitted by the bidders would be encrypted using PKI encryption techniques to 
ensure the secrecy of the data. The data entered cannot be viewed by unauthorized persons until the time of 
bid opening. The confidentiality of the bids is maintained using the secured Socket Layer 128 bit encryption 
technology. Data storage encryption of sensitive fields is done. Any bid document that is uploaded to the 
server is subjected to symmetric encryption using a system generated symmetric key. Further this key is 
subjected to asymmetric encryption using buyers/bid opener’s public keys. Overall, the uploaded tender 
documents become readable only after the tender opening by the authorized bid openers. The uploaded 
tender documents become readable only after the tender opening by the authorized bid openers.  

6) बोिलयो ंके सफल और समय पर �)ुतीकरण  ) यानी पोट�ल म3  "xीज िबड सबिमशन "पर ?Nक करने के बाद(, पोट�ल एक सफल 

बोली �)ुत करने का संदेश देगा और बोली संVा तथा अ' सभी �ासंिगक िववरणो ंके साथ बोली �)ुत करने की ितिथ और समय 

के साथ एक बोली सारांश �दिश�त िकया जाएगा।  



18 

 

Upon the successful and timely submission of bids (i.e. after Clicking “Freeze Bid Submission” in the portal), 
the portal will give a successful bid submission message & a bid summary will be displayed with the bid no. 
and the date & time of submission of the bid with all other relevant details.  

7) बोली सारांश का ि�ंट िकया जाना है और बोली �)ुत करने की पावती के Tप म3 रखा जाना है। इस पावती का उपयोग िकसी भी 
बोली खुलाव बैठको ंके िलए �वेश पास के Tप म3 िकया जा सकता है। 

The bid summary has to be printed and kept as an acknowledgement of the submission of the bid. This 
acknowledgement may be used as an entry pass for any bid opening meetings.  
 

बोलीदाताओ ं को सहायता ASSISTANCE TO BIDDERS  

1) िनिवदा द)ावेज और उसम3 िनिहत िनयमो ंऔर शतy से संबंिधत िकसी भी �z को िनिवदा के िलए िनिवदा आमं6ण �ािधकरण को 
या िनिवदा म3 उ{े?खत संबंिधत संपक�  u?v को संबोिधत िकया जाना चािहए। 

Any queries relating to the tender document and the terms and conditions contained therein should be 
addressed to the Tender Inviting Authority for a tender or the relevant contact person indicated in the 
tender.  

2) ऑनलाइन बोली �)ुत करने की �ि�या से संबंिधत कोई भी �z या सामा' Tप से सीपीपी पोट�ल से संबंिधत �z  24 x 7 सीपीपी 
पोट�ल हे\डेd को िनद, िशत िकए जा सकते हL। 
Any queries relating to the process of online bid submission or queries relating to CPP Portal in general may 
be directed to the 24x7 CPP Portal Helpdesk.  
 
Contract Person (NIC matters) 

Mr.Midhun Babu 

Co-ordinator 

Mob: 8547196394,    0484 2727381         

Contract Person (HOCL) 

Mr.Saiju Varghese 

Dy. Manager (HR) 

Tel.0484 2727335/201/200 

Mobile : 9446718391 

यिद िह?ी और अं@ेज़ी पाठ म+ िभBता हो तो, अं@ेज़ी पाठ %बल होगा। 
In case of variation between Hindi and English version, English version will prevail. 

***** 

 


